
9123 JUVENILE DRINKING PARTIES 

B. Procedure 

1. The Police Department continuously receives complaints on large parties 

involving loud music and juvenile drinking. They take place in private 
homes and out of doors, normally when the parents are not present. 

a. Once the situation is contained and controlled, the screening process 

shall begin. Each person shall be screened for age, intoxication, and 
involvement. A field supervisor may authorize a waiver of this screening 
requirement if he believes, in light of the circumstances, that such 

screening is impractical. 

b. Take juvenile offenders into temporary custody where appropriate. 

Thereafter the juvenile shall be released to parents, legal custodian, 
or legal guardian pending any court filings, or after the issuance of a 
municipal summons. 

c. If no contact is made with the parent, legal guardian, or legal custodian, 
the intoxicated juvenile offender shall be taken to detox. If such contact 
is not established, agents shall notify the Jefferson County Department 

of Social Services. 

d. If detox cannot accept a juvenile, arrangements are to be made to release 

him to Jefferson County Department of Social Services for placement. 

e. If a juvenile offender is otherwise in need of medical care, the juvenile 
shall be transported to a medical facility to receive appropriate treatment. 

Agents shall notify the juvenile's parents, legal guardian, or legal custodian 

as to the juvenile's status. If such contact is not established, the agents 

shall notify the Jefferson County department of Social Services. 

f. Applicable juvenile filings are to be made as soon as possible. 

g. Adult offenders present shall be charged appropriately in accordance 
with criminal statutes. 

h. Appropriate disposition of the offender's vehicle shall be completed, 

i.e., release to parent or tow the vehicle in accordance with each 
agency's procedure. 

i. The necessary attention shall be given to landowners' and homeowners' 
interests for trespass, criminal mischief, etc., through appropriate 

criminal filings. 



9124 VEHICLE STOP PROCEDURES 

B. Procedure 

1. The following procedures shall be used for stopping traffic violators, known or 

suspected misdemeanants, and for conducting field interviews of suspicious 
persons. 

a. Prestop procedure 

(1) Agents shall have reasonable suspicion for the stop. 

(2) The agent shall have considered the patrol roll call bulletins, recent 
MDT notices, and NCIC/CCIC to make sure the vehicle is not stolen. 

(3) The agent shall write the license number down and leave it in 

the police vehicle. 

(4) The number of occupants in the vehicle shall also be noted. 

(5) All radio transmissions shall be completed before turning on 

emergency equipment. A description of the vehicle, its license 
number, the number of occupants, the reason for the stop, and 

the location shall be transmitted to the dispatcher. 

(6) Close the distance on the violator's car and turn on the red lights. 

b. Pull-over procedure 

(1) Before you attempt the stop of the suspect's vehicle, make sure you 

know the street you are on in case you have to request assistance. 

(2) Turn on your red lights when you are close enough to see what the 

occupants do with their hands. At night, put your high beams/take 
down lights on at the same time you put on the red lights. 

(3) Short, loud signals with the horn can be used to signal the driver of 

the suspect vehicle. The siren shall be used only as a last resort. 

(4) Remember -- the most dangerous time for the agent is before 
the police car is stopped and parked and the agent is in a 

covered position. 

(5) Be alert for the occupants of the suspect vehicle to attempt 

to discard or conceal evidence. 

(6) The occupants may also attempt to gain access to a weapon. In 

many situations they may reach into the glove compartment for 
registration certificates or in the back seat for a purse or coat. 



c. Location of stop 

(1) It shall be your choice - - make sure that your vehicle is 

parked legally, if possible, and out of the flow of traffic. 

(2) Make a quick assessment of the hazards: 

(a) Intersections 

(b) Alleys 

(c) Hostile environment 

(d) Terrain 

(e) Lighting 

d. Positioning of vehicles 

(1) Offset the police vehicle about half its width to the left and at least 

10 feet behind the violator's vehicle. 

e. Opening contact 

(1) The agent's attention shall be focused on the occupants of 
the suspect vehicle. 

(2) The volume of the police radio shall be turned up before leaving 

the vehicle. 

(3) Be alert -- No vehicle stops are routine!  

f. Approach to violator's vehicle 

(1) The agent shall exit the police car as soon as possible. Upon 
approaching the vehicle, the trunk can be checked and 
movements of the occupants in the vehicle can be observed. 

(2) The agent shall use caution in his approach and observe 

occupants in the back seat before walking past it. 

g. Interview position 

(1) Your safety shall be the primary consideration during 

traffic contacts. 

(2) The agent shall minimize his exposure by standing just to the rear of 

the driver's window and in a position where, if the door were 
suddenly opened, he would not be pushed into the street or struck a 
disabling blow. This position forces the driver to turn slightly to look 



back at you. The suspect is at a physical and 

psychological disadvantage. 

(3) The agent should not cross in front of his own headlights so as to 

silhouette himself. 

(4) Keep the dispatcher advised of your location and your situation. 

(a) Request assistance if necessary, but do not ask for a 

"back - up." Tell the dispatcher the kind of assistance you 
need and the purpose. 

(b) Transmissions made under stress are not always clear to 
the dispatcher. 

(c) Give your assistance time to arrive before becoming 
further involved. 

(5) If the assisting unit is unable to respond immediately, notify 

Communications of your delay and give the estimated time 
of arrival. 

(6) When the assisting agent arrives, he shall park behind the first 

vehicle and be the cover agent. 

(7) If it is necessary to arrest one or more of the occupants, all 

prisoners shall be handcuffed while in transit and the seat 
belts used. Prisoners shall be placed in the back seat. 

(8) Most of the precautions taken during traffic stops are also necessary 
when contacting known or suspected felons. When the 

circumstances are known to the agents as felonious, every 
reasonable precaution shall be taken to control the suspects and 
prevent violence. 

9125 HIGH RISK VEHICLE CONTACT 

B. Procedure 

1. Flexibility and coordination are the keys for conducting a safe high-risk vehicle 
contact. Coordination requires excellent communication among all participants 

in the contact. The primary agent directing the contact is responsible for 
making assignments to the assisting units and advising them of any changes 

necessary in the basic high-risk vehicle contact procedures. 

2. The agent setting up and directing the high-risk vehicle stop must strive 

to avoid complex and involved deployment and prisoner control plans. 



3. The primary agent is responsible for collecting and disseminating to his or 
her "team" as much relevant information (number of suspects, weapons, 
crime involved, etc.) as time and circumstances permit before the stop or 

contact begins. 

4. A minimum of two police agents should be used to make a high-risk 

vehicle contact. It is up to the primary or directing agent to determine 
how much assistance he or she will require to affect the stop. A high-risk 

vehicle stop should not be attempted without sufficient backup on-scene. 

5. Only one agent sets up the stop and gives initial instructions to participating 
police personnel. Normally, this same agent also issues verbal orders to the 

suspects (unless he designates another agent to handle this role). 

6. Anytime suspects in a stationary vehicle ignore orders to exit, agents 

should remain behind cover and treat the situation as a barricade. 

7. Clear and continuous communication among the police participants in the 

contact is mandatory throughout the operation. Continuing reassessment 
is also required so that all personnel are aware of changes in the threat 

level. Additional resources may be requested, as necessary. 

8. As the contact begins, Code 1 is placed in effect on the police radio. When 
the plan has been communicated and the backups are ready, the primary 

agent gives the order to begin the stop and advises dispatch. He activates all 
emergency lights, takedown lights and spotlights, and sounds the siren. 

9. The primary agent stops with his front bumper about 12 to 2 car-

lengths behind the suspect's vehicle. The patrol car is directly behind 
the suspect vehicle, but the patrol car is angled slightly to the left to 
provide some protection from its engine block. 

10. Whenever conditions permit, the first backup parks parallel with, and to the 
right of, the primary agent's car. If a second backup is available, that agent 
parks to the right of, and parallel to, the first backup (conditions permitting). 

11. If space permits, additional backups park to either side of the initial three 

police cars. If not, they are parked behind the other patrol cars. If 
available, one agent should park his patrol car with emergency lights 
activated approximately a half-block behind the operation, stopping all 

traffic from entering the area. 

12. Anytime more than a couple of backup agents are available, the primary 

agent should direct a flanker to the side of the suspect vehicle from which 

the suspects will be exiting. Ideally, the flanker should be either a patrol 
agent armed with a shotgun, or a SWAT agent armed with a rifle. The 
flanker will act as a forward observer and will provide cover. The flanker will 

not participate in the arrest itself. 

13. Anytime a suspect flees on foot and there are additional suspects still in 
the vehicle, agents should not pursue until the parties have been 

removed from the car and secured. 



14. Once the police cars are positioned, the primary agent will announce to the 

suspects, "This is the Lakewood Police Department. You are under arrest. Do 
exactly as you are told." 

a. All suspects are told to interlock their fingers behind their heads. The 
driver is instructed to turn off the engine and toss the keys out the 

driver's window. 

15. One by one, the suspects are ordered out of their vehicle, preferably on the 
right side. (The left side should be used if the traffic conditions, terrain, or the 

lack of police coverage on the right side so dictates.) As each suspect exits, he 
is told to bring his hands up high and face the agents. This allows the agents 

to see the palm of the hands, as well as the suspect's front waistband. 

16. The suspects are proned out, one by one, in a line by the back bumper of 

their vehicle. The first suspect is proned closest to the suspect car, then 

others further out. The last suspect to exit is instructed to close the door(s). 

17. If an agent spots a weapon on a suspect at any time during the contact, 
he/she alerts other agents and announces to the suspect, "We see the 
weapon! If you touch it, you will be shot." The weapon remains in place 

until removed by the handcuffing/searching agent. 

18. When all visible occupants have been removed, the primary agent issues a 

"bluff" verbal challenge: "You -- hiding in the vehicle -- sit up with your 
hands on your head. Do it now!" If there is no response, one agent 

(designated by the primary agent) approaches the suspect vehicle on the 
side opposite from the proned suspects. 

a. The agent checks to make sure that the trunk lid is closed and locked, 
then uses the body of the suspect vehicle as cover to check the interior 
for hidden suspects. Once the suspect vehicle is cleared, the agent relays 

this information to the primary agent. 

19. The primary agent designates one agent as the contact/handcuffing person. 

All other agents are considered to be cover. The agents move forward to the 
suspect vehicle, and the contact/handcuff agent begins moving methodically 

down the line of proned arrestees, checking for obvious weapons before 

quickly handcuffing each prisoner using a prone control cuffing technique. 

20. Once all suspects have been handcuffed, the contact agent assigns assisting 
agents to individual prisoners for a more detailed search. Suspects should be 

kept in the prone position until this second search is completed. 

21. If adverse weather conditions make proning impractical or if the suspects 
refuse to be proned, then Koga kneeling method is the preferred position. 

In such a case, the suspect should face away from the agents after he has 
been instructed to turn all the way around so he can be visually checked 
for a weapon in his waistband. 



22. If the suspect vehicle is a van, the driver should be ordered out first to open 
up the rear/cargo door. This allows agents to see suspects and movement 
inside. If side doors are present, they should be opened by the driver also. 

A flanker should be deployed to view inside. 

23. If a vehicle has heavily tinted windows, at night the driver should be 

ordered to turn on the dome light. Again, side doors should be opened 
and a flanker deployed to view inside. 

24. These tactics and procedures for high-risk vehicle contacts represent a starting 

point for the agent facing a potentially hazardous vehicle stop. The agent on-
scene retains the flexibility to alter tactics for handling the "exceptional" 

situation, based upon his or her training, experience, and analysis of the 
specific problem at hand. This flexibility remains coupled with the requirement 

that all personnel are briefed as to the "game plan" and each person's role in it 
before the contact is made. 

9126 AUTOMATIC LICENSE PLATE RECOGNITION SYSTEM (ALPR) 

A. Policy 

The Lakewood Police Department recognizes the use of the Automatic License 
Plate Recognition System (ALPR) as an effective tool to identify vehicles that 
are associated with criminal activity and driver license violations. 

B. Procedure 

1. Agents who utilize the system will be trained by ALPR trainers on the appropriate 

use of the system. This training will include the functionality of the computer 
system and the necessary maintenance issues and how to properly create, load 

and remove informational databases for the ALPR system. 

2. Following an ALPR related contact, agents will enter the appropriate 
disposition in the Pagis system. 

3. In the interest of limiting “false alerts” from old informational databases, only 

one informational database will be utilized by the ALPR system. When an 
updated database is loaded the prior database will be removed prior to the 

operation of the ALPR. 

C. Rule 

1. Agents will not conduct a traffic stop based solely on an alert from the 

ALPR system. 

2. Any alert identified by the system should be considered one element, which 
would contribute to determining reasonable suspicion for a traffic stop. 

3. All alerts identified from the ALPR will be verified through the Wants channel. 

4. Access to and use of scanned data is for law enforcement purposes only. 

Any other use of this data is strictly prohibited. Employees found using this 



data for anything other than proper law enforcement purposes will be 

subject to discipline. 

5. ALPR scanned data retention information: 

a. License plate scanned data will be securely stored and retained for 

a period of three (3) years after the creation of the data for use in 
law enforcement investigations. 

b. At the end of the allotted time frame, the scanned data will be deleted 
from the storage system. The Information Technology Department will 
be responsible for purging the data. 

c. Any specific ALPR data may be preserved beyond the three year 

retention period if the data may be evidence in a civil lawsuit, internal 
affairs investigation, personnel matter, administrative matter, or felony 
criminal prosecution per Section 24-72-113, C.R.S. 

6. If any ALPR data is accessed beyond one year after its creation, an incident 

report shall be written which documents the person who accessed the data 
and the reason the data was accessed, including but not limited to the 
existence of a criminal investigation, internal affairs investigation or 
personnel matter, or the receipt of a notice of intent to sue or civil suit per 
Section 24-72-113, C.R.S. 

9127 PATROL VEHICLE PRETRIP 

B. Procedure 

1. Such inspection shall include a check of: 

a. All emergency lights and siren for proper functioning. 

b. Fuel and oil levels. 

c. Safety items such as Red Cross first aid kit, at least one dozen flares, 
blanket (emergency), and fire extinguisher. These items shall be 

included in every patrol car. Agents are responsible for replenishing 

supplies as needed. The Patrol Support Coordinator shall be notified of 

missing items, which cannot be replaced by agents. 

d. Tire inflation and spare tire condition. 

e. Proper functioning of headlights and taillights. 

f. Auto body for damage. 



2. Any deficiencies shall be corrected as soon as possible. If a deficiency is found 
that renders the vehicle unsafe for operation, it shall be deadlined until that 

deficiency is corrected. 

C. Rule 

1. Agents shall inspect the patrol vehicle for serviceability prior to operating 

the vehicle. 

9128 REQUEST FOR DRIVER REEXAMINATION 

B. Procedure 

1. Upon completion of form 536MV "request for driver reexamination," the 
person requesting the reexamination shall make one photocopy of the 

completed form with the CR number of the case imprinted in the upper right 
- hand corner of the form. 

2. The form shall be sent to Records for filing with the case. 

9130 ROLL CALL 

B. Procedure 

1. Daily roll calls shall be held at the beginning of each watch. Patrol 
teams returning to duty after their days off shall be briefed as to any 
significant events affecting them, which have taken place during their 

days off. Additionally, roll call training shall be conducted on the first 
day of each workweek for each patrol team. 

2. Roll calls held after the first duty day shall include any significant duty - 

related information, which has occurred during the previous 24 hours. 

3. Information deemed significant shall include, but not be limited to: 

a. Information regarding patrol activity. 

b. Unusual situations, which have occurred. 

c. Changes in status of wanted persons and vehicles. 

d. Stolen vehicles. 

e. Major investigations. 

f. Notification of new assignments or schedules. 

g. Notification of new directives or changes in directives. 



4. Patrol supervisors shall ensure the readiness of their personnel to assume 

patrol duties. 

9131 PATROL DEPLOYMENT 

B. Procedure 

1. Rotations of beat assignments are at the discretion of the Sector 
Commanders. An attempt shall be made to assign agents to beat areas that 
enable them to become better acquainted with persons, businesses, and 

hazards in that particular area of the city. 

2. Beat assignments may be changed as necessary to facilitate call load 

changes, experience of agents, interests of individual agents, and any other 

deployment needs of the department. 

3. Shift scheduling and rotation shall be governed by the Patrol 
Division scheduling procedure. 

4. Patrol personnel are distributed in accordance with temporal and 
geographic distribution of incidents. 

9132 PATROL REPORTS 

B. Procedure 

1. On - duty agents shall document all offenses, traffic collisions, arrests, other 
custody situations, runaways, and missing persons, and supplemental 
reports. They shall be submitted to a sworn supervisor for approval. Off - 

duty agents who become aware of a criminal event shall report it or cause it 
to be reported to the proper authority. 

2. Noncriminal events such as assists to other agencies, lost property, 

suspicious incidents, etc., may be recorded on an incident report. 

3. Reports are completed in accordance with I/Leads User Manual, state 
guidelines for reporting traffic collisions, and other department instructions 

as needed. 

4. Agents shall provide to victims of Victim Rights Amendment crimes, a 
Victim Rights Card and shall document the receipt of the card. 

5. Reports may be taken in person, by telephone, or the Internet. 

 9133 ARMORY INVENTORY 

B. Procedure 

1. All necessary personnel will be given the combination to the keypad at 
the armory door. 



2. The door to the armory will be closed at all times. 

3. All personnel checking out car keys, radio batteries, radar units, 

shotguns, Tasers, Taser holsters, etc., will sign for that equipment in the 
sign-out log maintained in the Armory. 

4. The Patrol Division Equipment Services Technician will conduct a bi-

monthly inventory of equipment, excluding Tasers. Tasers will be 
inventoried annually. 

5. The completed inventory form will be sent to the Patrol Support 

Coordinator. 

6. Any discrepancies noted on the armory inventory form will be resolved 

by the Patrol Support Coordinator. 

C. Rule 

 Due to the importance of having equipment available for on-duty personnel, all equipment 
as mentioned above that is maintained in the Armory shall be returned at the end of watch. 
Personnel not complying with this directive will be subject to discipline. 

 

9134     NALOXONE ADMINISTRATIVE PROGRAM (NARCON) 

 
A.  Policy 

 
When an opioid antagonist (naloxone) is administered in a 

timely manner, an opiate overdose may be reversible.  The use 

of naloxone has been shown to be a safe and effective step 
towards reducing opiate overdose deaths. The goal of the 

Lakewood Police Department’s Naloxone Administration 
Program is save lives by addressing incidents when an agent 

comes into contact with an individual experiencing a suspected 
opiate overdose and the agent has the opportunity to 

administer an opioid antagonist prior to the individual receiving 

aid from emergency medical services (EMS). Absent concerns 
regarding the safety of police agents and/or other tactical 

considerations, a police agent has the ability to create a 
“window of opportunity” for the individual to recover from an 

opiate overdose, thereby potentially reducing the number of 

fatalities that can occur. 
 

Per C.R.S. §18-1-712, police agents have been granted general 
immunity under state law when acting in good faith to 

administer an opioid antagonist to another person whom the 
agent believes is suffering from an opiate-related drug 

overdose. 

 
DEFINITIONS 

 
1. Naloxone:  Naloxone is a pure opioid antagonist that can counter 

the effects of an opiate drug overdose, by having a stronger 



affinity to the opioid receptors in the brain, temporarily blocking 
the effects of the opiate in the body and allowing the overdose 

victim to recover from respiratory depression.  Naloxone only 
works if a subject has opiates in their system and has no effect if 

opiates are absent.  Naloxone is generally effective within five to 

ten minutes and will remain in the system for approximately 30 
minutes.   

 
2. Naloxone Program Coordinator:  The Naloxone Program 

Coordinator shall be a   designated Patrol Commander.    

 
B. Procedure 

 
1. The Lakewood Police Department authorizes all police agents 

trained in the Naloxone Program to carry and administer 
department approved naloxone kits to individuals who are 

suspected to be suffering from an opiate overdose. 

 
2. Prior to carrying Naloxone and/ or administering the drug, police 

agents shall complete the Naloxone Program training.  
 

3. Actions Prior to Administering the Naloxone 

 
a. The first priority of all police agents is scene safety. Mitigating 

any potential threats prior to providing medical assistance 
remains the police agent’s most important task, since once 

treatment begins, police agents may quickly lose any tactical 
advantage due to the fact they will be kneeling, crouched 

and/or have their attention diverted during the evaluation, 

setup and administration of naloxone.  
 

b. Police agents must be mindful that individuals who are revived 
from an opiate overdose may exhibit symptoms associated 

with withdrawal.   

 
c. When a police agent arrives at the scene of a medical 

emergency, he/she will request the response of an ambulance 
and make a good faith determination of whether or not the 

individual appeals to be suffering from an opiate overdose. In 

making this determination, the police agent will: 
 

(1) Consider statements of any witnesses and/or family 
members regarding the individual’s drug use and any 

evidence on scene that verifies such drug usage; and 
 

(2) If the person is apparently unconscious, ensure the 

individual is unresponsive and a potential candidate for 
naloxone usage. To be considered a candidate for 

naloxone administration, the individual should be 
unconscious/unresponsive and have a lack of (or 

severely reduced) respirations, possibly attributable to 

an opiate overdose. 
 

4. Administering the Naloxone 



 
a. If the individual is suffering from an apparent opiate overdose, 

the police agent administering the naloxone kit will: 
 

(1) Utilize universal precautions by wearing latex gloves and 

other appropriate protective equipment. 
 

(2) Administer the naloxone atomizer as instructed in the 
training program and in compliance with the 

instructions provided on the side of the kit. 

 
(3) Advise the dispatcher to notify responding EMS 

personnel that naloxone was administered.  
 

(4) Move the victim to the recovery position on his/her side 
when respirations are restored to prevent pulmonary 

aspiration in the event of vomiting and continue to 

monitor the individual until paramedics arrive on-scene.  
Police agents should remain cautious of the combative 

actions that may be induced by the drug while 
regaining consciousness.  

 

(5) Repeat the administration if the individual does not 
respond within 3-5 minutes and a second dose of 

naloxone is available. 
 

(6) Follow normal CPR/AED protocols when appropriate. 
 

b.    Once administered, the individual must be evaluated by 

responding EMS at the scene or by hospital medical personnel 
if the decision is made to transport the individual.   

 
c. The treating police agent will immediately inform responding 

EMS personnel or other treating medical personnel of the 

individual’s condition including any physical indicators, 
witness statements provided and/or any other information 

that led to the belief that the individual was suffering from an 
opiate overdose.   

 

 
5.   Documenting the Naloxone Administration 

 
a. At the conclusion of the medical assist, the police agent who 

administered the naloxone will report the incident by 
completing an incident report for NALOXONE DEPLOYMENT. 

The report will detail the nature of the incident and the 

medical care the individual received. 
 

b. The incident report will be forwarded to the Naloxone 
Program Coordinator for review.   

 

c. If the individual cannot be revived and dies, the kit must be 
retained as evidence and all normal protocols for a death 

investigation must be followed.   



 
6.   Storage of Naloxone  

 
a. Police agents are responsible for storing the naloxone kit in a 

safe and secure manner so that the contents of the kit remain 

intact and readily available. Once assigned a naloxone kit, 
agents are required to carry or have immediate access to the 

kit when on-duty in their normal assignment. 
 

b. Ideally, naloxone should be stored between 68 ˚F and 77 ˚F 

and may become ineffective if subjected to extreme heat or 
cold; therefore, the kit should be stored in the interior of the 

department vehicle and only during the police agent’s duty 
hours.  All other times, the naloxone kit should be stored in 

the police agent’s locker. 
 

 

 
7.  Replacement of Naloxone 

 
a. The naloxone provided in the kit will include an expiration 

date. The Naloxone Program Coordinator is responsible for 

notifying agents and providing them with a new kit prior to 
the expiration date. 

 
b. All damaged, lost or stolen kits should be immediately 

reported to a supervisor.  
 

c. Damaged kits will be taken to the Naloxone Program 

Coordinator and exchanged on a one-to-one basis. Lost or 
stolen kits will be reported to the Naloxone Program 

Coordinator for inventory control. The program coordinator 
will ensure that the agent receives a replacement kit. 

  

8. Responsibilities of Naloxone Program Coordinator 
 

a. The program coordinator will track/review all reports of 
naloxone usage to ensure compliance with departmental 

policy and for statistical analysis.  

 
c. The program coordinator will be responsible for any reporting 

of naloxone to any city, state or federal agency as required 
by law.  

 
d. The program coordinator will keep a log of all kits issued, 

used, expired, damaged, lost or stolen for inventory control. 

 
e. The program coordinator will ensure that police agents 

receive a replacement kit for any used, expired, damaged, 
lost, or stolen kit. 

 

f. The program coordinator is responsible for notifying police 
agents and providing them with a new kit prior to the 

expiration date.   



 
 

9200  ANIMAL CONTROL TEAM OPERATIONS 

B.  Procedure 

1. The Animal Control Team is responsible to: 

a. Respond to animal-related calls for services. 

b. Investigate animal related bite incidents for 
municipal code violations, maintain records of bites 
for rabies compendium compliance. 

c. Investigate and enforce violations of animal-related 

municipal ordinances and state statutes. 

d. Patrol and take enforcement action within city 
jurisdiction for violations of municipal code pertaining 
to animals. 

e. Provide educational information to citizens. 

f. Provide court testimony when subpoenaed. 

g. Maintain Animal Control vehicles by ensuring engine 

fluids are within the normal range, vehicles are 
fueled at the end of shift and cleaned and disinfected 

after use. 

h. Prioritize calls for service. 

i. Prepare written reports, logs and communications. 

 

j. Utilize community-oriented problem solving and mediation procedures. 

k. Maintain a current referral list of federal, state and private agencies, 

which handle complaints and issues not governed by municipal 
ordinances or applicable state statutes. 

2. The Animal Control Section maintains a comprehensive procedure manual 

on each aspect of the section's responsibility. 

3. Animal Control Officers, trained and certified in its use, may carry and 

use Oleoresin Capsicum (OC) spray as follows: 

a. The carrying of OC spray within aerosol-type containers is optional. 

b. Animal Control Officers shall only carry a department-approved type 

of chemical agent. 



c. Prior to carrying OC spray as an individual protective device, animal 

control officers shall receive training in its use by the department's 

training staff. A copy of the training report shall be forwarded to the 
Training Unit. 

d. The department's training staff shall provide annual retraining in the use 

of OC spray to those personnel who choose to carry an OC based 
individual protective device. 

e. OC spray may be used when objectively reasonable and when an 
Animal Control Officer (ACO) reasonably believes it is necessary to 

defend the ACO or a third person from what the ACO reasonably 
believes to be the use or imminent use of physical force or to prevent 

an attack by an animal. 

f. OC spray shall be applied according to the product manufacturer's 
instructions and directions of the department's training staff. 

g. Animal control officers using OC spray are responsible for assuring 
that the sprayed animal is decontaminated and provided with 
veterinarian assistance, when practical. 

h. The use of OC spray on a subject other than an animal requires that all 

pertinent reports be copied and forwarded for review via the involved 
employee's chain of command under the "Use of Force" review process. 

i. Chemical agents approved by the department for individual carry are OC 

based chemical sprays. Police employees are only authorized to carry 
those brands in which the product label clearly indicates that they are 
non-flammable and either EMD safe, ECD safe, EDW safe, or Electronic 

Immobilization Device Compatible. 

j. Prior to the deployment of OC spray, due regard shall be exercised for the 
safety of the subject, police personnel, and innocent citizens. Only the 
minimal amount of chemical agent necessary shall be deployed. 



4. Animal Control Officers, trained and certified in their use, may carry and use 
department Taser devices under the following guidelines. 

a. When reasonable, to safely control a dangerous animal that poses a 

threat of bodily injury to police, animal control officers, citizens, or 
domestic animals. 

b. Animal Control Officers will follow all applicable guidelines found in this 
manual regarding the care, use, documentation, training, and 

supervisory notifications for Taser deployment. 

9250 ANIMAL CONTROL VEHICLES 

A. Policy 

Vehicles assigned to and utilized by the Animal Control Section of the Police 
Department will be constructed, configured, maintained, equipped, and used in 

accordance with the policies and procedures set forth in the Lakewood Animal 
Control Policy and Procedure Manual and the Police Department Manual. 

B. Procedure 

1. General 

a. Animal Control vehicles are utilized primarily by Animal Control officers 
for animal control response and patrol duties. 

b. Animal Control vehicles are not designated as "emergency vehicles" 

and shall not be equipped with siren capabilities. Animal Control 
vehicles shall not be used for the transportation of prisoners. 

c. Animal Control vehicles shall be maintained in accordance with the 
specifications of the Fleet Maintenance Section. Each Animal Control 

officer is responsible for the condition and care of the vehicle they drive 
including the cleaning and disinfecting procedures of both the Animal 

Control Team and the Table Mountain Animal Center policy manuals. 

d. Animal Control vehicles may be utilized as necessary to block off streets, 

provide transportation during snow emergencies, or other assignments 
as directed by Patrol Division supervisors. 

e. Operation of Animal Control vehicles requires no additional qualifications 
or training beyond a valid operator’s license except that operation of 

Animal Control vehicles by other than Animal Control officers requires the 
approval of the Animal Control Team supervisor or sworn supervisor. 

2. Equipment 



a. Animal Control vehicles will contain equipment necessary to affect the safe 

capture, loading, and transport of animals. Animal Control Officers will 

ensure the vehicle they drive is properly equipped. 

b. Animal Control vehicles will have a lock box device permanently affixed 

within the vehicle for the secure storage of euthanasia solution. 

c. Animal Control vehicles will be equipped with at least one police light bar 

for maximum visibility and shall be clearly marked with "Lakewood Police 

Animal Control" decals and other markings designed to increase the 
safety of Animal Control officers and citizens. 

d. Animal Control vehicles will be equipped with mobile police radio 

communications devices, including radios and computers 

e. The cargo area in Animal Control vehicles will be equipped with cages for 

the safe transport of animals and will be cleaned and disinfected after use. 

9260 DOG INTERACTIONS 

A. Policy 

The intent of this policy is to enable police agents and Animal Control Officers to 

be able to safely and appropriately react to situations involving interactions with 
potentially dangerous dogs which occur while on duty. 

B. Procedure 

1. Training – In compliance with C.R.S. 29-5-112, “Dog Interactions with 
Local Law Enforcement Officers,” police agents and Animal Control 

Officers will receive three hours of training required by statute on the 

following subjects: 

a. The identification and meaning of common canine behaviors, 

and how to differentiate between dogs that are exhibiting 

aggressive behavior that puts police agents or other persons in 

imminent danger from dogs that are exhibiting non-threatening 
behaviors; 

b. What constitutes a reasonable opportunity for a dog owner to 

control or remove the dog from the area; 

c. The options for distracting and escaping from a dog; 

e. The options for safely capturing a dog; and 

f. Departmental policy regarding dog interactions. 

2. When available and practical, an Animal Control Officer should be the 
primary responder to dangerous dog calls for service. Sufficient 



additional support will be provided to the primary responder 

when requested or when multiple dogs are present. 

3. Police agents and Animal Control Officers should follow their training to 

identify dog behaviors that may reasonably put them or other persons in 
imminent danger as well as dog behaviors that do not reasonably 
suggest or pose an imminent danger. 

4. In circumstances in which police agents and Animal Control Officers have 

sufficient advance notice that a potentially dangerous dog may be 
encountered, officers should consider reasonable contingencies for 
dealing with the dog. Advance notice may include a call to that location 

with a known history of aggressive dog incidents, a location at which 
illegal narcotics are suspected to be manufactured or trafficked, or when 

the police agent or the Animal Control Officer is responding to a call in 
which it has been asserted or suggested that a person has been bitten 
by a dog or is in physical danger from a dog. 

5. Public and officer safety should be the primary concern. 

6. When the dog owner or an Animal Control Officer is present and it is 
reasonable and feasible to do so, the dog owner or an Animal 
Control Officer should be allowed to control or remove the dog from 

the immediate area in order to permit a police agent to discharge 
his/her duties. 

7. A police agent or Animal Control Officer may use reasonable force to 
prevent a dog from attacking any person. This may include, but is not 
limited to, the use of a catch pole, flashlight baton, oleoresin capsicum 

(OC) spray, Taser, riot shield, fire extinguisher, water hose, less lethal 
munitions, or any other physical objects that may be appropriate to 

deter the dog or prevent injury to any other person or themselves. 

8. A police agent is authorized, in compliance with the use of deadly force 

policy, to fire his/her weapon at any dog when the police agent has 
reason to believe that the police agent or another person is in imminent 
danger of being killed or of receiving seriously bodily injury as a result of 

the dog’s actions. 

9300 COMMUNITY SERVICE OFFICER PROGRAM 

A. Policy 

The deployment of Community Service Officers (CSO) within the patrol function 
are designed to relieve police agents of some of the more minor and routine 

tasks that can more effectively and economically be handled by civilian 
employees. Thus, freeing up police agents to deal with higher priority tasks and 

criminal activities more commensurate with their training and expertise. 

B. Procedure 

1. Community Service Officers are authorized to and responsible for: 



C. Rule 

a. Cold Misdemeanor Property Crimes Reporting 

b. Basic Crime Scene Investigation Activities 

c. Found Property recovery and booking 

d. Traffic Control Functions 

e. Intoxilyzer Operation 

f. Fingerprinting/Live Scan Operation 

g. Parking complaints/violations 

h. Abandoned vehicles (both marking and towing) 

i. Other tasks as assigned by the Chief of Police or designee 

2. CSO’s are under the direct supervision and direction of a patrol sergeant. 

3. CSO’s shall wear the prescribed uniform when on-duty and follow 

policy and procedure as outlined within this manual. 

4. CSO’s are authorized by city ordinance, Section 10.65.195, Authority 

of Police Community Service Officers, that sets forth the authority to 

order the towing of vehicles, issue parking summons, and enforce 

any other traffic provisions of the municipal code as authorized by the 
Chief of Police. 

5. CSO’s are authorized to be issued, carry, and trained in the use 

of Oleoresin capsicum (OC) spray. 

6. CSO’s are authorized to be issued, carry, and trained to use 
the department Taser devices under the following guidelines. 

a. To defend him/herself from what the CSO reasonably believes 

to be the use or imminent use of physical force against the 

CSO when a lesser degree of force would be inadequate. 

b. To safely control a dangerous animal who poses a threat of 

injury to police, animal control officers, citizens, or domestic 
animals when a lesser degree of force is inadequate. 

c. CSO’s will follow all applicable guidelines found in this manual 

regarding the care, use, documentation, training, and 

supervisory notifications for Taser deployment. 



a. the equipment necessary to safely handle the tasks assigned them. 

1. Community Service Officers are civilian employees and are not sworn 
police agents. As such, Community Service Officers shall not engage 
in traffic stops, emergency driving, make physical arrests or transport 

prisoners. 

2. Community Service Officers shall notify dispatch of any criminal 

activity they come upon and request the aid of a police agent. 

9350 COMMUNITY SERVICE OFFICER VEHICLES 

A. Policy 

Vehicles assigned to and utilized by the Community Service Officers (CSO) of the 
Police Department will be constructed, configured, maintained, equipped, and 
used in accordance with the policies and procedures set forth in the Policy and 
Procedure Manual of the Lakewood Police Department. 

B. Procedure 

1. General 

a. Community Service Officer vehicles are utilized primarily by 

CSO’s for assigned patrol duties. 

b. CSO vehicles are not designated as “emergency vehicles” and 

shall not be equipped with siren capabilities. CSO vehicles shall 

not be equipped or used for the transportation of prisoners. 

c. CSO vehicles shall be maintained in accordance with the 
specifications of the Fleet Maintenance Section. Each CSO is 

responsible for the condition and care of the vehicle assigned 
to them. 

d. CSO vehicles may be utilized as necessary to block off 

streets, provide transportation during snow emergencies, and 

transport stranded motorists, witnesses, or victims as 
directed by a Patrol Division supervisor. 

e. Operation of CSO vehicles requires no additional qualifications or 

training beyond a valid operator’s license and completion of the 

City’s safe drivers program except that operation of CSO vehicles 

by other than Community Service Officers requires the approval 

of a sworn supervisor. 

2. CSO vehicles will be equipped with: 



b. a police light bar for maximum visibility and shall 

be clearly marked with “Lakewood Police 
Community Service Officer” decals and other 

markings designated to increase the safety of 
the CSO and citizens. 

c. a mobile police radio and public address 

system, and computer system. 

 

9400 K-9 PROGRAM 

 

 A. Policy 

  

The K-9 program was established to augment law enforcement 
services to the community.  Highly skilled and trained teams of 
handlers and K-9s are used to supplement law enforcement 

operations to locate individuals and contraband and to 
apprehend criminal offenders. 

  

 B. Procedure 

 

  1. General 

 

a. The deployment of a Lakewood K-9 by its 
handler in the performance of his duties may, 

depending upon the circumstances, be 
considered a use of force.  When Lakewood 
Police K-9s are utilized to neutralize an assault, 

overcome resistance of suspects or arrestees in 
the defense of police personnel or another 

person, or to locate and apprehend a suspect 
attempting to elude capture, the use of physical 

force policy shall apply. 

 

b. When deciding whether to deploy a canine, the 
handler should determine whether its use is 

objectively reasonable.  Each situation should 
be evaluated in light of the facts and 

circumstances involved, including, but not 
limited to the following criteria: 

 

 i. The severity of the crime involved: 

ii. Whether the suspect poses an 
immediate threat to the safety of police 

or citizens; and 

iii. Whether the suspect is actively 
resisting arrest or attempting to evade 

arrest by flight. 

 



c. Prior to the use of the canine to search for or 
apprehend any individual, the canine handler 

and/or the supervisor on scene shall carefully 
consider other pertinent information reasonably 
available at the time.  The information should 

include, but is not limited to: 

 

 i. The individual’s perceived age. 

 ii. The nature of the suspected offense. 

iii. Any potential danger to the public 
and/or other officers at the scene if the 

canine is released. 

iv. Any unnecessary risk to the safety of 
the canine. 

v. The degree of resistance or threatened 
resistance the subject has shown. 

vi. The individual is believed to be 

concealed in an area where entry by 
other than the K-9 would pose a threat 
to the safety of officers or the public. 

 

d. Lakewood Police K-9 handlers are authorized a 
take-home police unit.  The unit is to be used 

for trips to and from work.  K-9 training, trips to 
the veterinarian, and other job-related activities 

that have been approved by their supervisor.  
The K-9 agents are responsible for the 
condition and maintenance of the vehicle for 

which they have been assigned. 

 

e. A Lakewood Police K-9 team shall consist of a 
trained K-9 handler and a certified police K-9. 

 

f. Department personnel are encouraged to 

request assistance of a K-9 Team in the 
following circumstances: 

 

 i. Building searches 

 ii. Tracking suspects 

 iii. Clearing of open areas 

 iv. Evidence searches 

 v. Lost persons (limited application:  See 
Rule 5) 

 vi. Crowd control (limited application:  See 

Rule 4) 

 

g. Department personnel may request the 

assistance of a K-9 Team via Communications 



Section, subject to review by a sworn 
supervisor. 

 

h. Other law enforcement agencies may request 
the assistance of a Lakewood K-9 Team.  The 
request must be approved by a Lakewood 

sworn supervisor. 

 

i. Arrests made or evidence located as a result of 
the K-9 Team assisting shall be considered to 
have been accomplished by the requesting 

agent. 

 

j. K-9 handlers shall be responsible, subject to 

supervisory review, for determining whether a 
situation justifies the use of a K-9 as well as the 
appropriate tactical measures that should be 

taken. 

 

  2. Drug Detection 

 

a. The K-9 program may include or support K-9 
teams with specialized training and certification 

in Narcotic and Dangerous Drug Detection.  

b. K-9 Narcotic and Dangerous Drug Detection 
teams may be assigned to the Patrol or 

Investigation Divisions. 

 

c. All K-9 related training and certification shall be 

coordinated through the Patrol Division Special 
Teams Commander. 

 

d. Training narcotics and dangerous drugs are 
maintained by handlers who are assigned to K-
9 Narcotic and Dangerous Drug Detection 

Teams in accordance with Property Control Unit 
procedures. 

 

i. All training narcotics and dangerous 
drugs shall be sealed in airtight 

containers and stored in a secure, and 
locked location when they are not in 
actual use. 

 

ii. The West Metro Drug Task Force 
sergeant and K-9 sergeant may 

conduct random checks on training 
drugs to verify their condition. 

 



  3. Assignment restrictions 

 

   a. Agents selected must formally agree: 

 

i. To forego promotional consideration or 
transfer for at least 2 years after 

completing basic K-9 training. 

ii. To care and board the K-9 under 
conditions, and at a compensation rate, 

specified by the City. 

 

b. The duration of the tenure of any agents 

assigned to the K-9 Unit shall be the maximum 
working life of the assigned dog.  Should the 
assigned dog be lost or retired during the first 

five (5) years of duty, the agent shall be 
allowed to continue his/her tenure with a new 

dog when deemed to be in the best interest of 
the department. 

 

  4. Administrative Records 

 

a. Each K-9 handler shall maintain K-9 records 
which shall include logs, certifications, and 

other detailed information.  The K-9 sergeants 
shall inspect K-9 records.  Annual reports 

summarizing performance and activities shall be 
forwarded through the chain of command to 

the Patrol Division Chief.   

 

b. All K-9 deployments shall be documented and 
reviewed by the K-9 sergeant. 

 

  5. K-9 Bites 

 

a. When a K-9 is deployed in a tactical situation 
that results in a suspect being bitten, the 
handler shall: 

 i. Obtain or arrange for medical attention 
for the suspect. 

 ii. Notify an on-duty sworn supervisor. 

iii. In the event of a serious bite or when 
deemed appropriate by the on-scene 
supervisor, a commander shall be 

notified. 

iv. The use of force report and all other 
necessary reports shall be completed 

by an on-duty sworn supervisor and 
then forwarded through the chain of 



command to the Patrol Division Chief 
via Special Teams Commander. 

 

  6. Training 

 

a. K-9s shall undergo initial training of up to 14 

weeks in duration.  Upon completion of initial 
training, each K-9 team shall successfully 
complete a formal certification process through 

a qualified independent K-9 certifying 
organization prior to assuming K-9 duties. 

 

b. Ongoing certification shall require successful 
annual completion of a formal performance test 

through a qualified independent K-9 certifying 
organization. 

 

c. Ongoing K-9 training shall be conducted as 
determined by the K-9 lead trainer. 

 

C. Rule 

 

1. Personnel shall not pet a department K-9 without permission of 
the assigned handler. 

 

2. Under no circumstances shall an employee tease or harass a K-
9. 

 

3. Employees shall follow the directions of the handler or the 
supervisor when a K-9 is being used. 

 

4. Lakewood Police K-9s shall not be used to control a crowd 
except when it is necessary to prevent death or injury to a 
citizen or to prevent an assault on a police agent. 

 

5. Lakewood Police K-9s shall only be used to conduct a search on 
leash for lost or suicidal persons when, in the judgment of a 

handler or supervisor, there are grave extenuating 
circumstances surrounding the disappearance, which includes, 

but is not limited to the following: 

 

 a. Evidence of foul play; or 

 

b. Reason to believe grievous harm will be suffered by the 
lost or suicidal person if he is not located. 

 

6. Except where safety dictates, prior to using a K-9 to search for 
a suspect within a building or other area, the handler shall 
announce at least three times: 



 

 “This is the Lakewood Police Department K-9 Unit.  
Anybody in this building (or other identified area), 
announce yourself now, or my police dog will be 
released to find you, and he will bite you.” 

 

a. The handler shall allow a sufficient interval between the 
warnings and deployment of the K-9, to allow an 

individual(s) to identify themselves. 

 

b. In the rare occurrence that an announcement is not 
made, the handler shall thoroughly document the 

reason(s) in their written report. 

 

7. When apprehending suspects, the K-9 shall be commanded to 
disengage as soon as the suspect is subdued or readily complies 
with officer direction. 

 

9500 TRAFFIC TEAM 

B. Procedure 

1. The Traffic Team provides follow-up investigation in all 

of the following reported traffic collisions: 

a. Fatal traffic collisions 

b. Serious traffic collisions where death may occur 

c. Serious traffic collisions where felonious conduct is 
suspected. 

d. Traffic collisions involving City vehicles and on-duty 
employees. 

e. Other traffic related offenses as assigned by the Traffic 

Team sergeant. 

f. Traffic Team investigators shall perform accident 
reconstruction activities as needed. With supervisory 
approval, technical assistance in the areas of medical, 

graphics, surveyors, mechanics, etc., may be obtained. 

2. In addition to the investigative duties of the Traffic 

Team, the following responsibilities have also been 

assigned: 



a. Deploy according to the department’s accident statistics 
reports. 

b. Maintain high school zone visibility and liaison with school 
officials. 

c. Evaluate neighborhood traffic complaints and respond 
appropriately. 

d. Conduct periodic truck inspections in conjunction 

with the state Port of Entry Team. 

3. The Traffic Teams have adopted a vigorous community-

policing program whereby traffic agents are assigned 
individually to the five political wards of the city. They are 

also responsible for handling abandoned vehicle complaints 
in their respective wards. 

4. A continuing liaison shall be maintained with members of the 
City Traffic Engineering Division. The traffic enforcement 

teams and the Traffic Engineering Division should work 
together to identify both enforcement problems and 

roadway engineering problems. Cooperative research, 
analysis, and directed activities should be mutually 

beneficial in the correction of community traffic issues. 

 

5. The Traffic Teams shall work in conjunction with the 
Hazardous Materials Team and other traffic 

enforcement and regulatory agencies in conducting 

inspections for safety and regulation compliance. 

6. The Traffic Teams shall supplement sector patrol agents as 

backup or serve as primary units when the need arises. 

9501 MOTORCYCLE AGENTS 

B. Procedure 

1. Use of the police motorcycle 

a. The motorcycle shall be used as a traffic unit for 

purposes of accident reduction or selective traffic 

enforcement. 

b. The motorcycle shall be used for special events when 

deemed appropriate. 



b. The motorcycle-training course shall be taught by a qualified 
motorcycle-training agent. 

c. The motorcycle shall not be utilized for routine 

patrol activities unless directed by a sworn 
supervisor. 

2. Operation of the police motorcycle 

a. Police agents shall operate the motorcycle in 

accordance with state law and department policy 

regarding the operation of the police vehicle. 

b. Motorcycles shall be used as solo units only. A patrol 

car shall respond when a transport is needed. 

c. Operators of police motorcycles involved in pursuits 

shall conform to the department policy regarding 
marked police vehicles. 

d. Police motorcycles shall abandon a pursuit when a 
police car engages the pursuit, if practical. 

e. Agents shall not normally operate police motorcycles in 

the rain, snow, or upon slushy or snow - packed 
streets, or during other weather conditions which may 

prove hazardous. 

3. Maintenance of motorcycle 

a. Each agent assigned to a motorcycle shall be responsible 

for the following daily inspections: 

(1) The oil level shall be checked. 

(2) Tire inspection to detect undue wear or other 
unsafe conditions. 

(3) Proper tire inflation shall be checked. 

(4) All lights shall be checked. 

(5) The siren shall be checked. 

(6) The motorcycle maintenance schedule shall be adhered to. 

4. Equipment changes 

a. No addition, removal, or alteration of any type of equipment shall be 

made without prior approval. 

5. 
Par



king of motorcycle 

a. The motorcycle shall not be parked on hot asphalt or loose ground, 
such as unpacked dirt, that might allow penetration of the support 

stand. The center stand shall be used whenever possible. 

b. The motorcycle shall be parked in the underground garage when at 

the station. 

6. Uniforms 

a. The uniform worn by agents assigned to the motorcycle shall be: 

(1) Standard duty uniform. 

(2) Motorcycle helmet.* 

(3) Black or brown leather gloves.* 

(4) Black leather boots.* 

(5) Motorcycle riding pants. 

(6) Black leather jacket (as needed). 

(7) Eye protection (no mirrored 

glasses).* *Mandatory 

7. Motorcycle training requirements 

a. Each agent shall undergo and pass a minimum 40 - hour police motorcycle 
training course before being allowed to operate a motorcycle on duty. 
The agent shall have a valid Colorado driver's license with a motorcycle 

endorsement. 



c. Agents assigned to motorcycle duty shall be certified once each year by 
a qualified instructor. Periodic training needs will be determined by the 

instructor or supervisor. 

9502 BICYCLE PATROL PROCEDURES 

A. Policy 

The department recognizes the importance of utilizing Bicycle Patrol as a 
contemporary, non-conventional patrol procedure to assist with problem solving, 

crime prevention, crime suppression, and the furtherance of Community Policing 
philosophies. 

B. Procedure 

1. Sworn police personnel must first complete an International Police 
Mountain Bike Association (I.P.M.B.A.), or similar certification course prior 
to being deployed for Bicycle Patrol duties. 

2. The agent assigned to Bicycle Patrol shall maintain all Police Bicycle 

equipment in good working condition. The contract bicycle shop will 
complete repairs or service of the Police Bicycle, and payment for services 
shall be handled through the Patrol Support Coordinator. 

3. Each police bicycle shall have safety equipment as required by municipal 

and state statutes. 

4. Each police bicycle shall have a rear pack to contain equipment that 

the individual rider deems necessary while on patrol. 

5. The bicycle shall be equipped with a headlight system and rear warning 

light for use during nighttime or low light hours. 

6. No addition, removal, or alteration of any type of equipment shall be 

made without prior supervisory approval. 

7. Each Bicycle Patrol Agent shall wear an approved bicycle safety helmet, 

safety glasses, and gloves when operating the Police Bicycle. 

8. The Bicycle Patrol Uniform shall consist of: 

a. Bicycle safety helmet 

b. Bicycle Patrol uniform shirt 

c. Bicycle Patrol uniform pants and shorts 

d. Bicycle Patrol uniform jacket 

e. Black bicycle or athletic type shoe 



f. White low-cut athletic type socks 

g. Patrol issued duty belt, unless the agent wishes to purchase nylon 

duty belt and accessories at their own expense. 

h. Cycling gloves 

9. Bicycle Patrol should be discouraged in the following situations that may affect 

officer safety, to include but limited to: 

a. High speed wind conditions 

b. Heavy fog that diminishes visibility 

c. Heavy rain or snow conditions 

d. Extreme high or low temperatures 

10. Bicycle Patrol shall be used in various settings and situation when deemed 

appropriate, including but not limited to: routine patrol, directed patrol, 
specialty teams, investigations, special events, crowd control, and training. 

C. Rule 

1. No police personnel shall engage in Bicycle Patrol until completing an 
approved training certification course. Agents performing Bicycle Patrol shall 
use all required protective safety equipment. 

9601 DEPARTMENT VOLUNTEER PROGRAM 

A. Policy 

The Police Department shall actively recruit volunteers and participate in a 

volunteer program. Volunteers are identified as a valuable community resource 
and shall be used within the department to provide more efficient service to the 

community. Volunteers serve in a non-sworn capacity. They may be assigned to 
law enforcement related duties including community service functions, day-to-

day operations, special events and emergency support functions. 

B. Procedure 

1. The volunteer program shall be coordinated and administered by the 

Volunteer Coordinator. The coordinator will be responsible for the 
recruitment and selection as well as insuring regular and consistent 

training for the Volunteer Support Team and other department 
volunteers as designated. 



2. The department shall recruit volunteers through community 

presentations, informational pamphlets and other sources. The Volunteer 
Coordinator will facilitate the application process for prospective 
volunteers. The application process will include an interview, background 

investigation, and a polygraph. 

3. All volunteers shall be fingerprinted and photographed by 

the Criminalistics Unit. 

4. Each volunteer shall be issued a photo-identification card. The 
identification card shall have the volunteer’s name and signature. The 

identification card shall be worn by volunteers at all times, while in the 
Public Safety Center or while performing volunteer work for the Police 

Department. 

5. At the end of each month, the volunteer shall complete a time card 

supplied by the Volunteer Coordinator. The completed card shall be 
returned to the Volunteer Coordinator for tracking purposes. The 
Volunteer Coordinator will also track training provided to volunteers. 

6. The Volunteer Coordinator will maintain an updated list of volunteers 

available to the Police Department. The list will be updated regularly 
based on volunteer resignations, or terminations based on performance 
issues. 

7. Department personnel shall be responsible for identifying tasks that 
could be completed by volunteers. Once a task has been identified and 

the use of a volunteer approved by a supervisor, the employee shall 
contact the Volunteer Coordinator, who shall attempt to locate a 
suitable volunteer. 

8. The division utilizing volunteers shall have the responsibility of providing 
a workspace for the volunteers, providing supplies as required, and 
making the volunteers feel welcome and their efforts appreciated. 

9602 VOLUNTEER SUPPORT TEAM 

A. Policy 

The Volunteer Support Team (VST) serves the people of the City by becoming 
involved in non-hazardous Community Oriented Problem Solving (COPS) 

projects, which prevents crime and assists in apprehending law violators. 

The VST is comprised of citizens of the City of Lakewood. Members are selected 

from the alumni of the citizen police academy. The ability to work effectively with 
others in rigid, quasi-military operations is very important and is expected from 

all participants. 

B. Procedure 



1. The VST is the responsibility of the sworn supervisor. The Volunteer 
Coordinator is responsible for the training of all VST members and is the 

contact person for Citizen Police Academy volunteers. 

Requests for assistance from the VST Program shall be directed to the 

Volunteer Coordinator. Requests may be made in person, in writing or 
by telephone. Requests are subject to approval by the Volunteer 
Coordinator. 

When requesting VST assistance, the following information shall 
accompany the request: 

a. Location of surveillance. 

b. Object of surveillance; person or certain criminal activity. 

c. Days surveillance requested. 

d. Times surveillance requested. 

e. Duration of surveillance. 

f. Additional specific information that is available. 

g. Additional follow-up as necessary. 

Assigned VST members will ensure that the Sector Commander is 

informed of the surveillance; location, duration, vehicles, personnel and 

other specific details. The Communication Section will also be notified of 
the same information prior to starting surveillance. The Communication 

Section also shall be notified by a VST member when the operation is 

concluded and all VST personnel are accounted for. 

The Volunteer Support Team also conducts extra patrol requests 

based upon an extra patrol information sheet maintained by the senior 
north sector sergeant. Requests for extra patrol should be forwarded 
to the Volunteer Coordinator. 

2. During an operation, VST members will use radio designators from 

“Lincoln 71” through “Lincoln 79.” 

C. Rule 

1. Prior to becoming a permanent member of the VST, each individual must 
complete a period of training and have been evaluated by the Volunteer 
Coordinator. Each prospective member shall have a background 

investigation done and successfully complete a polygraph examination. 

2. A volunteer ID card shall be carried by a VST participant at all times 

during an operation. 



3. When in the department or while working with the department, VST 

participants shall wear ID cards in plain view. 

4. Whenever a member becomes an important witness to a crime 
and/or arrest, they will be included in the police reports. 

5. VST members shall not carry weapons, which include guns, knives, 
batons, saps or taser; nor carry any other type of police equipment, 

including handcuffs, without the specific approval of the department. 
VST members who have been issued a concealed handgun permit shall 
not carry a concealed handgun during their volunteer activities. Any 

member observed with a firearm or any other weapon during the course 
of VST duties will be subject to dismissal. Chemical defense sprays may 

be carried if the volunteer has completed training in their use. 

6. Alcoholic beverages shall not be allowed and any person that has been 

drinking within 8 hours prior to reporting for duty will not be allowed 
to participate and is subject to dismissal. 

7. VST members must dress neatly and conservatively for a 
detail. Members not dressed properly for a detail will not be 

allowed to participate in the surveillance operation. 

8. VST members shall not engage in confrontation, pursuit, or arrest of 
suspects. VST members should never be exposed to direct 

confrontation with suspects. 

9. VST operations shall not be discussed with persons who are not involved.  
Information learned through VST operations shall be confidential and not 

disclosed to unauthorized persons. 

10. VST members shall use a city-owned vehicle for transport and related 
operations unless the Volunteer Coordinator specifically authorizes 
the use of a non-departmental vehicle. 

11. While on assignment, VST members shall be paired up with another 

VST member, unless specifically authorized by the Volunteer 
Coordinator or Sector Commander. 

9603 NEIGHBORHOOD WATCH PROGRAM 

A. Policy 

Neighborhood Watch shall be a program in which the Police Department works 
together with the community to reduce and deter crime within neighborhoods. 

The program recognizes the widely accepted concept that a more positive 
impact on crime can be realized when police and citizens team up toward a 
common goal. 

B. Procedure 



1. Requests from community members to participate in Neighborhood 

Watch may be referred to the Neighborhood Watch Coordinator. 

2 The Neighborhood Watch Coordinator shall refer requests for the 

required community meeting to the coordinator of the Speaker’s Bureau 
for scheduling and assignment of a speaker, pending supervisory 

approval. 

3. The employee who conducts the presentation at the agreed upon 

neighborhood location shall explain the requirements of the program to 
the citizens in attendance. 

4. To qualify as a Neighborhood Watch group, at least 70 percent of the 
households within the proposed Neighborhood Watch area shall 

participate in and contribute personal information (i.e., name, address, 
telephone number) to a neighborhood list, which shall be developed by 

and distributed among members of the Neighborhood Watch area. 
Participation in Operation Identification is optional as determined by 
each individual participating in the Neighborhood Watch area. 

5. Once the above information is completed and the Neighborhood 

Watch Coordinator is notified, Neighborhood Watch signs shall be 

ordered and placed within the watch area as soon as possible (usually 
within 45 days of requirements being met. The Neighborhood Watch 

Coordinator shall be responsible for placing a work order for the signs 

with the Traffic Engineering Division. 

6. Neighborhood Watch areas, upon entry into the program, shall receive 
quarterly newsletters. Producing and issuing the newsletters shall be the 

responsibility of the Volunteer Coordinator. 

7. The Volunteer Coordinator shall maintain the necessary 

Neighborhood Watch registration files. 

8. The Volunteer Coordinator shall be responsible to ensure that the 

completed neighborhood watch participants’ operation identification 
registration stubs shall be entered into the CBI maintained 
operation identification computer program system. 

9604 OPERATION IDENTIFICATION 

A. Policy 

“Operation Identification” shall be a program in which the Police 
department works together with the community to deter theft through the 

marking of valuables. 

B. Procedure 



1. Requests to participate in Operation Identification may be received by 
telephone or in person. When a request to participate is received, the 

person shall be referred to the Volunteer Coordinator. 

2. The Volunteer Coordinator shall be responsible for maintaining 

the equipment and advising citizens on participation. 

3. Electric engravers, inventory sheets and window stickers shall 

be accessible through the Volunteer Coordinator. 

4. Citizens desiring to participate may pick up an engraver at 

the department on a 2-day loan. 

5. The citizen shall be made aware of the use of the engraver to mark 

items with a CO for Colorado and the citizen’s driver’s license number or 
some other set of numbers identifiable to the individual, or in the case 

of a business, with the federal tax identification number. 

6. The inventory sheets may be completed by the participant with only the 

registration information portion of the sheet returned to the department. 

7. Window stickers to be placed near likely points of entrance shall be 

given to the participant upon return of the engraver and the 
registration portion of the inventory sheet. 

8. Whenever an agent investigates a burglary or theft involving items 

or participants in the Operation Identification program, the agent so 
indicates in the crime report. 

9605 EXPLORER PROGRAM 

A. Policy 

The intent of the City of Lakewood’s Explorer Post 226 is to educate and involve 

youth in police operations and develop their interest in law enforcement. The 
explorers serve in a volunteer capacity and the program serves as indoctrination 
as well as a recruitment tool for the city. 

B. Procedure 

1. Explorers are comprised of youth and adults who are at least 16 years of 

age. Explorers must have successfully completed and passed an oral board, 
a background check, as well as a three month probationary period prior to 

being able to participate in post functions. 

2. The Explorer Program is the responsibility of the Patrol Division, and under 
the command of the Special Team Commander. The explorer advisor is an 



agent assigned to the Patrol Division or a designated sworn agent who is 

responsible for administration, recruitment and training of post members. 

3. Explorers learn through classroom training, competitions, volunteer 
assignments, community service functions, and by participating in the 

ride-along program. 

4. Explorers in Post 226 will attempt to adhere to the additional policies and 

procedures set forth by Boy Scouts of America for Explorer Scouting. 

5. Explorer Scouts can provide departmental assistance particularly in the areas 

of security, traffic control, liquor enforcement operations, SWAT training, and 
any other details approved by the Explorer Advisor and Special Teams 
Commander assigned to oversee the explorers. Requests for assistance from 

the Explorer Program shall be directed to the Explorer Advisor assigned to 
oversee the explorers. Requests may be made in person, in writing, or left 

on the advisor’s phone mail. Requests are subject to approval by the 
Commander assigned to oversee the explorers. When requesting explorer 
assistance, the following information shall accompany the request. 

a. Location of the detail 

b. Object of the detail 

c. Days requested for the detail 

d. Times requested for the detail 

e. Duration of the detail 

f. Additional specific information that is available 

g. Supervision is the responsibility of the requesting party, or a post advisor 

if one is available to oversee the detail. 

C. Rule 

1. While on a ride along explorers are under the direct supervision of the agent 

he/she is riding with. 

2. In the event of an emergency affecting an Explorer Scout Police Department 

supervisory personnel shall be notified immediately. 

9606 TRESPASS NOTICE 

A. Policy 

The department objective of the Trespass Notice shall be to assist in 
removing unruly or unwanted guests from properties throughout the City of 
Lakewood. The department seeks to achieve this objective through the 
issuance and enforcement of the Trespass Notice. 



Upon request of a property owner, manager or other authorized property 
representative an agent has discretion as circumstances and situations dictate, to 
issue a Trespass Notice when criminal behavior has occurred and the agent 
believes the Notice is necessary and warranted to prevent further problems. 

B. Procedure 

1. The following procedure shall be used when issuing the Trespass Notice. 

a. Completed and signed copies are distributed to the property owner or 
representative, trespasser, and the police department Records Section. 

B. Trespass Notice information, which will be entered by the Records 
Section, is available through a city contact search of the person’s name. 

c. Property owners or representatives shall be authorized to modify, 
amend, or rescind this Notice in writing with a copy forwarded to 
the Lakewood Police Department, Neighborhood Action Team. 

2. Upon a subsequent trespass response involving a party previously issued the 
Trespass Notice, agents shall use discretion to determine if trespass charges 
are appropriate. Arrest for the charge of trespass is not mandatory. 

 

9607 CRISIS INTERVENTION TEAM 

A. Policy 

The Lakewood Police Department recognizes persons with mental illness 
and their families need to be treated with compassion and respect.  The 
purpose of the Crisis Intervention Team is to assist the Patrol Division in 
providing an effective response to situations involving subjects that are 
suspected and/or verifiably mentally ill, suicidal or experiencing severe 
crisis.  The following policy outlines how C.I.T. agents can be utilized to 
work with persons with mental illness and people in crisis in order to 
maintain the safety of the individual, their families, the agents, and the 
public and to provide an opportunity for proper medical attention. 

B. Procedure 

1. All members of the Crisis Intervention Team (C.I.T.) must complete a 40- 
hour C.I.T. certification course. 

2. The Crisis Intervention Team will consist of a Patrol Sergeant who will act as 
the team coordinator. Additional team members may consist of both C.I.T. 
certified sergeants and patrol agents. 

3. Selection of Crisis Intervention Team members. 

a. Agents or sergeants interested in becoming C.I.T. certified must be 
approved to attend the 40-hour C.I.T. course through their chain-of-
command. 

b. Selection will be based on the following criteria: 



(1) Must have at least one-year post-field training police experience. 

(2) Must be recommended by the agent or sergeant’s immediate 
supervisor. 

 

(3) Must have demonstrated outstanding communication skills, an 
ability to defuse volatile situations, sound judgment and strong 
officer safety skills. 

4. Crisis Intervention Team agents may respond, when available, to assist with 
calls for service as well as during interview and interrogation involving a 
crisis where mental illness is believed to be a factor or where a subject in 
crisis represents a danger to him/her self or others. 

5. C.I.T. agents may also respond at the request of the on scene supervisor 
or agent at the scene of a crisis situation. 

6. When not acting in the capacity of a C.I.T. agent, the agent will perform 
their normal duty functions. 

7. When the circumstances warrant the activation of the SWAT Team, 
continued use of the C.I.T. agent will be at the discretion of the 
SWAT Crisis Negotiation Team Leader. 

8. Crisis Intervention Team members will be involved in training set forth by the 
C.I.T. coordinator. 

 

9608  CHAPLAIN’S UNIT 

 

A. Policy 

 
The Lakewood Police Department Chaplain’s Unit is a group of volunteer clergy whose 

function is to provide support and guidance to Police Department employees, their 
families, and to enhance the holistic wellness of those employees upon request. It is 

meant to be an additional resource for support and to be a compliment to other support 

networks. It will also function as a liaison to the Lakewood faith-based community to 
provide support during major events or crisis situations.  

 
B. Procedure 

 

1. The Chaplain’s Unit is part of the Support Services Division under direct supervision 

of the Volunteer Program Coordinator. 

 
2. The Chaplains Unit is comprised of chaplains representing the faith based 

communities of the Lakewood area and who serve at the discretion of the Chief of 

Police or his/her designee. 

 
3. The selection of chaplains will be made with the assistance of an advisory board that 

will include members of the Lakewood Police Department and the faith-based 

community as selected by the Support Services Division Chief or his/her designee.  



 

4. Police chaplains will be selected after submitting an application, participating in a 

selection process, and successfully completing a thorough background investigation. 

 

a. Qualifications for the Lakewood Police Department Chaplain’s Unit 

 

(1) Have three years acceptable experience as one of the following: a 
clergy or retired clergy that was ordained/ licensed by members of a 

church or religious order; that was ordained/ licensed by a religious 
organization; or a military or law enforcement chaplain;  

(2) An interest in law enforcement chaplaincy as demonstrated by 

training, education, and/ or work experience; 

(3) An existing relationship with the Lakewood area faith-based 

community; and 

(4) A willingness to commit the time necessary to make the service 

effective, including responding to call out situations.  

 

 

 
5. Chaplain responsibilities and duties 

 
a. Chaplains are considered volunteers and serve in a non-sworn capacity. 

Chaplains will not represent themselves as a sworn member or engage in 

confrontation, pursuit, or arrest of suspects. Exposing chaplains to direct 

confrontation with suspects should be avoided. 

Responsibilities and duties of a chaplain will include but are not limited to: 

 
(1) Making their services available to the sworn and civilian personnel of 

the department, upon request; 

(2) Attending department functions and ceremonies as requested to 

make invocations or perform similar functions; 

(3) Assisting as requested with notifying families of department 

personnel in the event of serious injury or death; 

(4) Visiting sick or injured employees at home or in the hospital, upon 

request; 

(5)  Assisting during critical incidents, major emergencies, accidents, 

natural disasters, etc. as directed or requested; 

(6) Attend and participate in funerals of current and retired department 

employees as directed or requested; 

(7) Being available at all times while on-call; 

(8) Participating in training classes, seminars, and chaplain meetings 

adding up to a minimum of eight (8) hours on an annual basis; 

(9) Participating in ride-alongs with on duty police agents and 

interacting with sworn and civilian personnel in all divisions of the 

department; and 

(10) Maintaining a monthly log of activities to be submitted to the 

Volunteer Program Coordinator. 

 

6. Chaplain’s conduct 

 



a. The Chaplain’s Unit serves the department and the community with 

emotional support during trying times. The Unit is and will remain, religiously 

neutral unless the person in need requests religious information or insight. 

The program is intended to be one of service and not for denominational 

recruitment. 

 

b. Chaplains are held to the same high standards of conduct as all department 

personnel. They are required to adhere to all applicable policies and 

procedures as outlined in the Lakewood Police Department Manual. 

 

c. Chaplains will not use their position and association with the Police 

Department to influence any member of the community or gain any favor. 

 

7. Chaplain’s Training 

 

a. Chaplains shall attend a Lakewood Police Department approved law 

enforcement chaplains training course within one year of appointment to the 

unit. Previous completion of an approved course may be recognized. 

 

b. The department may pay or assist paying for the cost of training. 

 

c. Within two years of being accepted to the Chaplain Unit, chaplains shall 

attend the Lakewood Police Department Citizen Police Academy. 

 

d. Chaplains must attend and document a minimum of eight hours of continued 

law enforcement related chaplaincy training, theological education, clergy 

training per year or other related training or seminars approved by the 

Volunteer Program Coordinator and Support Services Division Chief. 

 

8. Chaplain’s notification/callout 

 

a. Notification and/or callout of a chaplain will be made by an on-duty 

commander, division chief, or designee. 

 
b. Chaplains may typically be called out for: 

 

(1) To assist department personnel or the community during major 

events or during crisis situations. 

(2) Death notification regarding an employee or a member of the 

employee’s immediate family. 

(3) Serious injury or illness involving department personnel or their 

immediate family. 

(4) Police involved shootings. Involved police agents will be provided 

with the opportunity to have a chaplain present as soon as possible 

after the incident, upon their request. 

(5) Any matter pertaining to the moral, spiritual and/or religious welfare 

of department personnel where spiritual or moral support and 

guidance is desired and requested. 

(6) None of the above precludes any department employee from 

seeking a personal, confidential meeting with a chaplain. 

 



9. Lead Chaplain 

 
a. A Lead Chaplain will be appointed to act as the liaison between the 

Chaplain’s Unit and the Volunteer Program Coordinator. 

 
b. The Lead Chaplain will assist in the development of the Chaplaincy Program 

and coordination of the Chaplain Unit’s ongoing training. 

 

10. Confidentiality 

 

a. Counseling conducted by chaplains with department employees or their 

family members will be held in strict confidence in accordance with the law. 

 

b. In the event a chaplain determines he/she is unable to effectively counsel an 

employee or family member and the welfare of that individual or another 

person is in question, the chaplain shall work with other department 

resources to find the appropriate support and assistance for that person. 

 
 

11. Dress Code 

 
a. All chaplains shall be neatly groomed and wear the department approved 

uniform or their appropriate clerical clothing at all Lakewood Police 

Department functions in which they participate. 

 
12. Rules 

 

a. Chaplains shall not engage in religious discussion with department personnel 

or otherwise attempt to convert or proselytize unless the conversation is 

initiated by the employee or such information is first requested of the 

chaplain. 

 
b. Chaplains are volunteers and are not a component of the chain of command. 

They shall not intervene or hinder any actions or decisions made by 

department employees in the performance of their duties. 

 

c. While participating in ride-alongs, chaplains shall adhere to the requirements 

of the Lakewood Police Department ride-along program. At no time shall a 

police chaplain carry a firearm while representing the Lakewood Police 

Department.  

 

 

 

 

 

9700 SPECIAL ENFORCEMENT TEAM (SET) 



A. Policy 

The Special Enforcement Team (SET) is assigned organizationally to the patrol 

special teams section. The Special Enforcement Team (SET) provides directed 
enforcement to impact and resolve the most pressing crime locations, offenders, 

patterns, and trends in the city. Operational priorities are established 
cooperatively between patrol and investigation division commanders through 

regular, interdivisional, crime meetings. The Special Enforcement Team (SET) is 
intended to be a flexible crime response resource designed to rapidly engage and 
suppress priority crime problems. 

B. Procedure 

1. The Special Enforcement Team is a patrol division component within the 
Special Teams Section under the directional authority of the Special 

Teams Commander. 

2. The SET is comprised of at least one sworn supervisor and the 

number of sworn agents as designated by the Patrol Division Chief. 

3. SET is a special assignment consisting of positions not normally 
exceeding three years in duration. One or more positions may be 

designated as rotating temporary assignments. The SET sergeant 
will normally work for a period of five years. 

4. Selection of SET personnel is accomplished in accordance with 
department procedures governing the transfer and rotation of police 
agents and sergeants. 

 



 5. Based on their current duties, SET personnel may function in plain 
clothes or police uniform as the situation and supervisory direction 

may dictate. 

 6. Based on department priorities, examples of SET impact duties may 

include but are not limited to: 

a. Directed crime trend interdiction based on known suspect(s) 

or identified locations. 

b. Problem location research, surveillance, enforcement, and/or 

personal contact. 

c. Career criminal apprehension / surveillance. 

d. Arrest / Search Warrant service. 

e. Gang activity suppression. 

f. Alcohol, prostitution, narcotics, or gang enforcement operations. 

g. Specific traffic / DUI enforcement. 

 7. SET personnel scheduling is intended to be flexible and dictated by the 

problems to be addressed at any given time. 


