
9000  PATROL DIVISION 
  
  
9010  RADIO COMMUNICATION  
   
  B. Procedure  
   
    1. All department vehicles shall be equipped with two-way radios.  
   

2. Every patrol agent engaged in a field assignment shall have constant access to radio 
communication.  

   
3. Radio transmissions shall be in disciplined, courteous, clear speech. 
 
4. Clear speech should be used to indicate a status or situation not listed in the Codes. 
 
5. The following are authorized codes:  

   
a. CODE 1 - informs all units of an emergency or high-priority call, to standby, 

cease transmitting, and listen.  
   
        (1) Field units or dispatcher may initiate a CODE 1.  
   

(2) Dispatch shall initiate a CODE 1 on the following in-progress calls:  
   
          (a) Officer needs help  
   
       (b) Robbery  
   
        (c) Assaults with deadly weapon  
   
        (d) Suicide with weapon  
   
         (e) Pursuits  
   

(3) Dispatch shall alert tone the following calls:  patrol units shall initiate a 
CODE 1 when necessary:  

   
          (a) Robbery just occurred  
   
          (b) Robbery alarms  
    
         (c) Burglary in progress or just occurred  
   
         (d) Barricaded gunman or hostage situation  
   
         (e) Major accidents or disaster involving numerous injuries  
   
       (f) Panic Alarms  
   

(4) In the patch or all call mode, dispatch shall give the following 
information:  

   
      (a) Location of call  



   
      (b) Nature of call  
 
     (c) Time element:  in progress or just occurred  
   

(d) Weapons involved  
   
     (e) Suspect and vehicle information  
   
     (f) Known injuries, fire department notified  
   
             (g) Other hazards or complications  
   
      (5) Dispatch will receive acknowledgment from the field unit assigned the call.  
   
        Assign the backup units.  
   

(6) Alert toned transmissions can be ceased upon designating the primary channel 
to be used during the emergency and announcing a CODE 1 or by resuming 
normal traffic.  

   
   

b. CODE 4 - indicates a situation is under control and no further immediate assistance is 
required.  

   
    (1) When broadcasting a Code 4 upon request from dispatcher, field units shall 
    provide their call sign and “Code 4.”  Agents shall wait for a time stamp from 
    dispatch prior to giving their location, asking for or providing any additional 
    information. 
 
   (2) When a Code 4 is not received from a field unit within four minutes of initiating 
    a traffic or suspicious person/vehicle stop, etc., a back-up unit shall be sent to 
    assist the agent.  
 
   (3) When a Code 4 is given independent of dispatch asking, the agent can proceed 
    with additional information prior to the dispatch time stamp. 
 
   (4) If the Agent wants dispatch to re-check their status, the agents should indicate 
    “Code 4”, wait for the time stamp, and then ask dispatcher to check back.  
    Dispatch will then re-set the four-minute clock. 
   

(5) Upon broadcast of a Code 4, any units still enroute return to their other duties 
and do not continue to the scene.  

   
c. CODE 5 - used by dispatch to advise a field unit of a wanted person or stolen vehicle.  

Used by a field unit to request assistance when the use of clear speech is unsafe.  
   

(1) Code 5 details shall not be broadcast by dispatch until requested by the field 
unit who does not request such details until he is in a safe position to do so.  

   
       (2) A field unit in a Code 5 situation shall be assigned a back-up. 
   

(3) The following designators shall be used for CCIC/NCIC active wants to advise 
the concerned field unit of the type of want:  



   
     Code 5 Frank - used to indicate the Code 5 is a felony want.  
    
     Code 5 Mary - used to indicate the Code 5 is a misdemeanor want.  
   
       Code 5 Ida is used to indicate additional information on a license plate or 
    subject. The additional information could include, but is not limited to gang 
    affiliation, parole status, sex offender registration, prior violent history, etc. 
   

 (4) In the event of a driver's license suspension or other irregularity, the Wants 
 dispatcher advises the field unit of the irregularity in clear speech.  DUS, DUD, 
 or NOL do not of themselves constitute a Code 5.  

   
      (5) In the following situations, assist units shall be assigned routinely by dispatch:  
   
       (a) Code 5 M or F 
   
       (b) Felony-in-progress calls  
   
       (c) DOA   
   
       (d) Accident with injuries  
   
     (e) DUI stops  
   
     (f) Suspicious vehicle or person stops  
   
       (g) Domestic  
    
     (h) Silent or audible alarms in the event the VAR criteria are met, dictating 

     a response or an agent self-initiates a response.   
   
     (i) First aid where helicopter is enroute  
 
      (j) Attempt to locate wanted subjects and runaways  
   

      (k) Any first aid involving violence  
   

     (l) Fights in progress  
   

     (m) Landlord/tenant dispute   
   

    (n) Neighborhood disputes   
   

  (o) Any other call where, in the judgment of the dispatcher, a back-up unit 
  may be needed.  

     
   (6) Assist units shall be dispatched on an alternate channel in officer initiated Code 
   5 situations.  

   
  (7) Routine calls shall be dispatched using the following format:  

   
      (a) Call proper unit and receive acknowledgment.  
   



       (b) Give location of call.  
   
       (c) Give nature of call.  
   
      (d) Give priority of call.  
   
       (1) In progress  
         (2) Just occurred, time lapse  
       (3) Cold  
   
      (e) Advise if reporting party wants contact.    
   

  (f) Give brief details of call.  
  

  (8) The phonetic alphabet listed below is used to transmit all letters:  
   
      A Adam   N Nora  
      B  Boy  0 Ocean  
      C Charles   P  Paul  
     D David     Q Queen  
      E Edward  R Robert  
      F Frank   S Sam  
     G George   T  Tom  
      H Henry   U Union  
     I Ida   V Victor  

  J John    W William  
  K King    X X-Ray  

    L Lincoln   Y Young  
  M Mary     Z Zebra  

   
  (9) Divisional Business Specialists shall monitor and make changes to the master 

  call sign list, as it pertains to their Division.  
 
  (10) Should there be a Code 1 on a primary channel, all units not involved in the 

  Code 1 shall switch to an alternate primary channel.  
   

  (11) The following format shall be used to broadcast descriptions of persons  
  (omitting unknown items):  

   
   (a)  Name  
   (b)  Race  
   (c)  Sex  
   (d)  Age or date of birth  
   (e)  Height  
   (f)  Weight  
   (g)  Hair  
   (h) Eyes  
   (i) Complexion  
   (j)  Physical marks, scars, limps, etc.  
   (k)  Clothing (head to foot)  
   

  (12) The following format shall be used to broadcast descriptions of vehicles  
  (omitting unknown items):  

      (a) Color  



  (b) Year  
  (c) Make  
  (d) Body style  
  (e) License plate or VIN  

   
  (13) Units shall normally operate on the primary channel and remain on an  

  alternate channel only long enough to transact business and then promptly 
  return to the primary channel.  

     
   (14) All department communication including radio, telephone, teletype, and mail 
    shall be reserved for official business and shall not be used for personal  
    purposes.  
   
   (15) Employees shall continually monitor the radio for any emergent traffic in order 
    to increase situational awareness.  
   
   (16) All department radio operations shall be conducted in accordance with Federal 
    Communication Commission (FCC) procedures and requirements.  
 

d. CODE 10: Code 10 indicates an officer needs emergency assistance, but cannot transmit 
information because of circumstances, e.g., being held hostage or under duress. 

 
Code 10 procedure is as follows: 
 
 1. Officer advises the dispatcher he is “Code 10.” 
 

2. Dispatcher repeats the information by transmitting, “Officer’s call sign, Code 10, Time.”  
All field units will then switch to Channel 16, talk group “L_CODE 10.”  Units switch to 
“L_CODE 10” to minimize the chance of jeopardizing the officer in trouble by over-
heard transmissions. 

 
3. The dispatcher will announce on talk group L_CODE 10 channel, the officer’s last 

location to the field supervisor and all units. 
 

4. The field supervisor will then direct all necessary activity and coordination of the 
situation on CODE 10. 

   
 
9020 ALARMS  
   

A. Policy  
   

The Lakewood Police Department will dispatch and respond to all robbery and panic alarms.  
 Such alarms will receive a high priority response each time they are activated.  

   
Due to the overwhelming number of false mechanically activated intrusion alarms, the 
Lakewood Police Department will not routinely respond to mechanical alarms unless additional 
information is received to verify the validity of such an alarm.  

   
Nothing in this policy prevents any department member from utilizing discretion and choosing 
to respond to a mechanically activated intrusion alarm when appropriate.  Personal knowledge 
of crime patterns in the area, time of day, or other information at the disposal of the employee, 
may justify the need for a response.  The decision to respond to such an alarm can be made 
by an employee of any rank.  Under certain circumstances, supervisors and command officers 



may require a police response if a need is identified (i.e., a pattern of burglaries).  
   

 B. Procedure  
   

1. Robbery, fire, panic, and other alarms brought to the attention of Communication 
Center personnel are forwarded to the appropriate patrol or fire department personnel.  

   
2. Patrol agents dispatched to alarms investigate the circumstances surrounding the 

alarm and take enforcement action where warranted.  
   

3. The department will not routinely respond to mechanically activated intrusion alarms 
without verification of the validity of the alarm, by the alarm company or other 
sources, or additional information that that would lead a reasonable person to believe 
that the alarm warranted a response from patrol agents.  The department may accept 
verification by one or more of the following means:  

   
a. Multiple alarm trips, or alarm trips of varying origins, indicating entry into the 

premises (ex: a perimeter alarm followed by activation of a motion detector);  
b. Verification by the alarm company of a crime or suspicious circumstances;  
c. Cameras or audio devices, monitored by an alarm company, that indicate a 

crime may have occurred;  
d. Witness reports of glass breakage, suspicious activity, or other information that 

corroborates the alarm; or  
e. Any other events or circumstances that indicate the alarm may be valid.  

   
4. All mechanically activated intrusion alarms received by the Communication Center will 

be aired for informational purposes to the appropriate sector patrol units.  No units will 
be assigned to respond to the location unless the alarm is verified or there are other 
factors that indicate that a police response is necessary.  In addition to the alarm 
guidelines already outlined in the Communication Center Standard Operating 
Procedures Manual, personnel should also inquire of the alarm company:  

   
a. Has a crime been verified by alarm company personnel or a third party?  
b. Is a representative of the alarm company enroute to verify the alarm?  
c. Has the alarm been tripped in multiple zones, or have differing types of alarms 

been received at the location?  
   

5. The department will continue to respond to intrusion alarms at the following facilities:  
   

a. Banks, Credit Unions, and other banking facilities.  
b. Public or private school property.  
c. Facilities likely to contain drugs, such as pharmacies, medical warehouses, 

medical and veterinary offices, etc.  
    d. Weapons facilities such as gun shops, armories, etc.  
           e. City owned property.    
   
   
9030 TELEPHONE REPORTING  
   

A. Policy  
   

Efficient allocation of Police Department resources requires the use of modified or non-
traditional reporting procedures. Proper police response to a citizen report does not necessarily 
require that an agent respond to meet with the reporting party. One such method is provided 



through telephone reporting.  
   

These procedures shall provide for specified reports to be taken via telephone by the Patrol 
Support Technicians or the agent assigned to desk duty. In addition, the procedures for the 
handling of information will not only ensure that necessary reports are completed but that a 
high degree of quality in police response is available when appropriate.  

   
B. Procedure  

   
1. Telephone Reporting   

   
a. Patrol Support Technicians are assigned to the Patrol Division and are 

supervised by the Patrol Support Coordinator.  
   

b. Patrol Support Technicians routinely complete written crime reports that do not 
require the dispatching of a patrol agent. The Patrol Support Technicians will 
include, in any report taken, the means by which the information was received.  

   
c. Telephone reporting personnel will be limited to the type of reports outlined 

below:  
     
     (1) Attempted burglary (no suspect information)  
       

(2) Auto Theft  
   

(3) Burglary, 2nd and 3rd degree (cold; an entry into a residence will 
require an agent’s response).  

      
      (4) Criminal mischief (cold or just occurred with no suspect information)  
   
       (5) Criminal trespass (cold or just occurred with no suspect information)  
   
       (6) Harassment (cold or just occurred with no suspect information)  
   

(7)  Lost property  
   
       (8) Missing persons    
 

(9) Runaways   
   

(10) Supplement report  
   

(11)  Suspicious incidents  
      (12) Tampering  
   

(13) Thefts (cold or just occurred with no suspect information)  
   
(14) Theft of auto parts  
   
(15) Cancellation of lost or stolen articles  
   
(16) Cancellation of runaways or missing persons  
   
(17) Code 6 accident packets  



   
(18) Hit and Run accidents (driver - RP must respond to station for report)  

   
d. Incoming calls for police service must be screened to determine the following prior to a 

report being taken by telephone:  
   
      (1) Are there suspects or witnesses on scene?  
   

(2) What time has elapsed since the incident?  
   
(3) Is there anything of evidentiary value to be gathered or processed?  

(Telephone reports can be taken and a CSI respond at a later time.)  
   
(4) Is the reporting party upset, requiring personal contact with an agent?  
   
(5) Does the reporting party in the above cases know that a report can be 

taken over the phone?  
   
(6) If suspect information is such that a suspect is still on scene, can be 

identified or located by a responding agent within a reasonable period 
of time, or if an agent would be needed on scene to determine the 
suspect information, an agent shall be sent on the call.  

   
(7) If there is evidence which should be evaluated for potential 

processing, an agent should be notified for follow-up.  
   

(8) If there is any doubt, a patrol sergeant or above will make the final 
decision concerning an agent’s response. A sergeant or above will 
further determine the need for an immediate response by an agent or 
a delayed response as dictated by call load priorities.  

  
(9) When the call load is minimal and no telephone calls or reports from 

CAD are holding for Patrol Support Technicians, Patrol Support 
Technicians will assist the desk agent with telephone or walk-in reports 
which may be holding.  



 The following guidelines will be followed by TRU personnel in dealing with citizens at LPD:  
  

(a) Patrol Support Technicians may take reports as specified in Section "c" above. Offenses, such 
as assault, domestic violence, or violation of a restraining order should be referred to the desk 
agent.  

  
  
(b) Patrol Support Technicians will not attempt to detain or engage in any physical contact with 

irate, hostile, or dangerous individuals.  
  
(c) Patrol Support Technicians will summon the desk agent for further assistance should an 

individual be perceived as a threat or begin to display a hostile demeanor. The desk agent shall 
be responsible for handling individuals who appear to present a threat or require physical 
restraint  

   
(d) If at any time, Patrol Support Technicians believe their safety or the safety of others is at risk, 

Patrol Support Technicians shall contact the Communications Center or dial "911" to request 
additional back-up at the appropriate location.  

  
   
  
9040 MOBILE COMMUNICATION DEVICES 
  

A. Policy 

The purpose of this policy is to provide police employees with guidelines for the use of 
department issued cellular phones as well as other mobile communication devices, hereafter 
referred to as “MCDs” (known as a “Mobile Device” in Administrative Regulation VI-J). It is the 
policy of the police department to use MCDs in the course of police operations to enhance 
departmental communication.  

 
DEFINITIONS  

 
Course and Scope of Employment: Employee work or actions, whether performed on or off duty, to further 
the department’s law enforcement responsibilities and goals as authorized by law; statute; or departmental 
policies, procedures, rules, and training.  

 

Mobile Communication Device (MCD):  
• Laptop, Tablet Computer 
• Smartphones - mobile phones that perform many of the functions of a computer, typically having a 

touchscreen interface, Internet access, and an operating system capable of running downloaded 
applications. 

• Cellular phones - devices that communicate primarily through the cellular communication network 
(voice and text).  

 

Personal Use/ Personal Business: Use of a MCD, to include verbal conversations, texting, Internet use, 
game playing, and similar functions, that is unrelated to a police employee’s official duties.  

 

 B. Procedure 



1. Use of MCDs. MCDs shall be only used to conduct official police business while the employee is on 
duty except as provided for below.  Personal use is restricted and subject to departmental review or 
supervisory approval. MCDs are an augmentation to the department’s communication system, not a 
substitute for radio communication designated for transmission through the department’s 
emergency communication center. MCDs may be used by police employees to conduct official 
business when the use of radio communication or landline telephones is inappropriate, unavailable, 
or inadequate to meet communication needs and when the device is used in accordance with this 
policy. 

2.  Personal Use of MCDs.  MCDs should not be used to conduct personal business while on-duty, 
except when brief personal communications may be warranted by the circumstances (e.g. to inform 
family of extended hours.)  While employees may use personally owned MCDs for personal business 
during authorized breaks, such usage should be limited as much as practicable to areas where the 
communication will not be seen or heard by the public.  

3.  No expectation of privacy. Any employee using a police department issued MCDs has no 
expectation of privacy with regard to any communication accessed, transmitted, received or 
reviewed on any such MCD and shall have no expectation of privacy in his/her location should the 
device be equipped with location detection capabilities. The use of the MCD removes any 
expectation of privacy the employee, sender, and recipient of any communications utilizing such 
device might otherwise have, including the content of any such communications. The City has the 
right to access, monitor, and audit any and all communications (including content) sent, received, 
and/ or stored using the MCD at any time. Additionally, the MCD’s contents may be subject to public 
inspection under the Colorado Open Records Act and the Colorado Criminal Justice Records Act.   

4.  Use While Driving. Safety must be the first priority when using a MCD while driving.  In all 
cases, employees should be aware of the hazards of multi-tasking while driving. Employees are 
discouraged from using MCDs for anything other than business related needs or urgent calls while 
driving. When possible, if an employee needs to make or receive a telephone call while driving, the 
employee should pull off the roadway in a safe location unless a hands-free operational device is 
authorized and being used. See Administrative Regulation VII/A.  

Use of personal MCDs are subject to the same safety restrictions.   

5.  Collecting digital images and video/audio recordings for evidentiary purposes. 
 

a. The use of MCDs to collect digital images and video/audio recordings may be used in 
those cases when exigent circumstances exist where the preservation of perishable 
evidence is necessary. However it is understood that there will be situations where 
collecting digital images would be acceptable, as a last resort, when a CSO, CSI or the 
Crime Lab are not reasonably available. Supervisor notification will be required in these 
situations. 

 
b. All employees issued a MCD shall receive basic training in proper digital imagery 

collection. 
 

c. Digital images of graffiti may be obtained on a routine basis. 
 

d. Any audio recording must be made in compliance with state laws, C.R.S. § 16-15-102, 
C.R.S. § 18-9-303, and C.R.S. § 18-9-304, pertaining to wiretapping and 
eavesdropping.    

 
 



6.  Preserving Digital image and video/audio recording evidence  
 

a. Employees who use a MCD to collect digital imagery of a crime scene must write a 
supplemental report that details where the images came from and their subject matter. 
Employees will email the images from their MCD to their city email address. Images can 
then be saved onto a USB thumb drive and uploaded at any DIMS terminal. Employees are 
required to download all images into DIMS prior to the end of their watch.  

 
b. Once the images have been downloaded into the DIMS system the email messages will be 

deleted and the images will be deleted from the MCD. 
 

c. Employees who use a MCD to collect digital video or audio recordings of an incident must 
write a supplemental report that details when the recording was made and its subject 
matter. Video and Audio files cannot be uploaded to DIMS, and must be preserved on 
CD/DVD booked into Property / Evidence.  Employees are required to preserve all video 
and audio files prior to the end of their watch. 

 
d. Once the digital video or audio recordings are saved to a CD/DVD and booked into 

property, they will be deleted from the MCD. 
 

 
7.  Public Relations Digital Images. Employees are authorized to use the MCD to collect digital images 
for use by the Police Department for public relations purposes. Such images should be provided to 
appropriate police personnel for department usage only. 

 

C. Rule  

1. Text, voice, video/ audio recordings, or digital images made in the course of conducting a criminal 
investigation, whether on or off duty, may not be shared with third parties in this department or 
elsewhere, unless they have a need to know such information in order to further an investigation or 
conduct other official departmental business.  
 

2. Employees shall not keep personal copies of any digital image, video, or audio file related to 
department business. 
 

This policy is not all inclusive. Other relevant policies and regulations that might affect the use of MCD’s 
include, but are not limited to: 

• PP 1069:  Social Media Policy 
• PP 3725:  Use of Portable Voice Recorders 
• PP 8323:  Photography with Cell Phone Camera (In your draft, this policy section is renamed Mobile 

Communication Devices and includes this old policy section. 
• PP 9040:  Cellular Telephones 
• PP 4220: Telephone Calls 
• Admin Reg. IV-L:  Social Media Policy 
• Admin Reg. VI-G:  Email Systems Usage 
• Admin Reg. VI-H:  Internet Access and Usage 
• Admin Reg. VI-I:  Cellular Telephones 
• Admin Reg. VII-A:  Safe Use of Cell Phone While Driving 
• Admin Reg. VI-J:  Mobile Device Use Policy 

 



9041 INTERNET REPORTING    
  

B. Procedure  
 

1. For citizens who are receptive and have Internet access, on-line reporting is an 
additional tool available on the Lakewood website. The following criteria must be met:    

 
a.     Non-emergency crime  
b.     Suspect is not identifiable  
c.     Incident occurred in Lakewood  
d.     Non-Violent crime  
e.     No physical evidence left behind  
f.     Incident isn’t traffic related  
 

2. Permissible crime types include:  
a. Criminal mischief to property or vehicle  
b. Lost property  
c. Criminal trespass to vehicle  
d. All thefts  
e. Misuse of credit/debit card amount under $500  
f. Barking Dog Complaint  
  

9042  AMBER ALERTS  
  

 B.  Procedure  
  

1. This procedure allows us to use the Colorado Emergency Alert System (EAS) for 
broadcasting specific information to the public so that citizens may assist in the search for a 
missing child.  To activate the system, contact 1-877-542-7233.  Immediately document on 
the CAD event when you initiate this process.   

   
               a. The criteria to activate an Amber Alert are as follows:  
  

  (1) The child must be 17 years of age or younger.  



    (2) The child must be in immediate danger of serious bodily harm or death.  
(3) There must be enough descriptive information to believe a broadcast will assist or help in 
the recovery. Provide any pertinent, updated information to the Amber Alert authorities, 
including any cancellation of information.  
(4) The activation must be requested by local law enforcement agency having jurisdiction.  

   
      b. The criteria for Amber alerts for senior citizens with mental impairments:  
  

  (1) Colorado resident and a least 60 years of age  
  (2) Whereabouts are unknown  
  (3) Verified developmental disability  
  (4) Disappearance poses a credible threat to the safety and health of   
   himself/herself  
  (5) Medical documentation of the person’s developmental disability  
  (6) Dispatcher shall complete the Info Senior on line form and transmit to CBI   
  (7) CBI is responsible for issuing the alert to the designated media outlets  

   
   
9043  IAQ  
   

B.  Procedure  
  

1. The PD Wants dispatcher is responsible for notifying Immigration and Customs Enforcement 
office when an officer cites an adult on a criminal offense, including all felonies, misdemeanors 
and petty offenses and suspects the person is in the country illegally.  Misdemeanor traffic 
offenses also apply which include careless driving, hit and run, DUS and DUI.  Exception to 
completing the IAQ form applies when the subject is to be jailed or when the crime involves 
domestic violence or minor traffic infractions, which includes running a red light, not stopping 
at a red light or speeding.   In these instances the dispatcher isn’t required to complete an 
IAQ form.    

  
  
9044   JAC TRANSPORT AND EMERGENCY PROCEDURE  
 

B.  Procedure  
 

1. Periodically a juvenile transport to the Jefferson County Juvenile Assessment Center (JAC) 
will require the transporting agency to make a return trip to the JAC. These situations 
generally consist of:  
 
a. An out of control Juvenile  
b. Juvenile under the influence of alcohol [The juvenile was at a .04 when transported and 
later is at a .07  
c. Juveniles with substance(s) on board   
d. Juvenile needs to be transported to Mount View Detention Center   
 

2. In all non-emergency situations the JAC staff will contact the transporting agency first. If 
the issue is not resolved they will then contact a JAC supervisor who will again contact the 
transporting agency. If the situation is still not resolved the JAC will contact the Lakewood 
Police Department.   
 

3. In an emergency the Lakewood Police Department will be contacted immediately.  
  
 



9050  EMERGENCY MESSAGES  
  

Definition:  an emergency message is meant to be notification of next of kin of deceased, seriously 
injured or seriously ill persons.  Notification may originate in other agencies and may be from either 
accident or non-accident situations.  

  
B.  Procedure  

  
1. Requests for emergency message delivery shall be referred to a sworn supervisor for review 
and assignment.  

  
2. Assigned personnel shall deliver the emergency message with as much compassion and 
understanding as possible.  

  
3. Due to the sensitive nature of emergency messages, no information including location or any 
content shall be given over the radio.  Field units shall be dispatched by telephone or in 
person.  

  
  
   
9100 PATROL OPERATIONS  
  
9101  DESK AGENT  
  

B. Procedure  
  

During each watch, one or more police agents may be assigned to desk duty and are 
responsible for:  

  
1. Taking offense, incident, follow-up, and traffic collision reports from citizens, in person and 
by telephone.  

  
2. Maintaining order in the Public Safety Building.    

  
   3. Performing additional duties as may be assigned by a sworn supervisor.  
  

C.  Rule  
  

1. If assigned, the desk agent shall remain on post except in the case of an emergency 
situation or security inspections.  The Communication Section or a sworn supervisor shall be 
notified prior to any such absence.  
  

 
9102  RESPONSE TO CIVIC CENTER ALARMS  
  

B. Procedure  
  

1. Panic alarms connected to the Communications Section are installed at a number of 
locations in the Civic Center, 480 S. Allison Parkway.  These include:  

  
 City Council Chambers  
 Main receptionist’s desk  
 City Manager’s Office  
 Water and Sewer Department  



 Finance  
 Community Resources/Housing  
 City Clerk’s Office  
 Human Resources 
 Public Works receptionist  
 Cultural Arts facility  
 Building permits counter  

 
  

2. When a panic alarm from the Civic Center is received, the Communications Center will dispatch the 
nearest available beat car.    

  
3. During the hours in which the Civic Center is not open, intrusion and other alarms will be handled by 
the dispatch of beat cars.  

  
  
9110  MAJOR AND MINOR CRIME SCENE INVESTIGATIONS  
  

B. Procedures  
  
    1. Major crime scenes include:  
  

   a. Homicide and attempted homicide  
  

   b. Accidental deaths  
  

c. Suspicious deaths  
  

d. Suicides  
  

   e. Traffic fatalities and serious bodily injuries likely to be fatal  
  
   f. 1st degree assault  
  
   g. 2nd degree assault on police or fire personnel with serious bodily injury to any person  
  
   h. 1st and 2nd degree kidnapping  
  
   i. 1st degree sexual assault  
  
   j. Fire involving human death or potentially life-threatening injury  
  
   k. Aggravated robbery with injury to any person  
  
   l. Robbery committed within a residence  
  
   m. Felony child abuse  
  
   n. Police involved shooting  
  
   o. Found explosive devices.  
  
   p. Explosions  



 All other crime scenes are classed as minor crime scenes.  
  
   2. Upon arrival at a major or minor crime scene, patrol agents:  
  

   a. Render first aid to injured parties.  
  
   b. Arrest the suspects, if present.  
  
   c. Gather initial information from victim and witnesses.  
  
   d. Protect the crime scene.  
  

(1) No fire personnel, including paramedics, will enter a crime scene if directed by 
police personnel not to do so.  

  
(2) If there is reasonable doubt whether death has occurred, that is, late signs of 
death (i.e., rigor mortis, lividity, fixed pupils, etc.) are not present, the only fire 
personnel that necessarily should enter the scene are paramedics.  

  
  

(3) In some cases police personnel may determine that it is not appropriate to allow 
paramedics full access to the scene.  Fire personnel may then request that the police 
agent in charge at the scene sign the fire department report.  

  
    e. Notify a patrol supervisor and request necessary assistance.  

  
3. The first patrol agent on any crime scene assumes command of the scene unless relieved by an 
investigator or supervisor.  

  
4. A detective and a Criminalistics technician are normally summoned immediately to a major crime 
scene at the direction of the appropriate supervisors.  Notification in these situations shall not exceed 1 
hour from the time police personnel become aware of the nature of a major crime.  

  
5. Whenever Criminalistics technicians are summoned to a crime scene it shall be the responsibility of 
the agent in charge of the crime scene to preserve the scene until the technician arrives and assumes 
responsibility for evidence processing and collection.  
  
6. A patrol crime scene investigator (CSI) is normally summoned to a minor crime scene where the 
agent assigned to the call or investigation determines there is evidence of value present and he is 
unable or unqualified to collect the evidence himself.  
 
7. A Patrol CSI who processes a crime scene shall:  

  
a. Document his investigation with the appropriate continuation/follow-up report, and other 
appropriate reports.  

  
b. Be responsible to collect, preserve, and book all evidence and submit exposed film and 
latent lifts.  

  
c. An agent or sworn supervisor who receives or disturbs evidence at a crime scene shall be 
responsible to book that evidence.  

   
8. Patrol agents shall be expected to pursue and follow-up preliminary investigation leads to the extent 
that available division resources permit. However, agents shall consult a patrol supervisor prior to 



conducting lengthy or time-consuming follow-up investigations.  
  
C. Rule  

  
1. When any patrol agent discovers a major crime, he shall notify a patrol supervisor who shall 
cause an on-duty or on-call investigation supervisor and, if appropriate, the on-duty or on-call 
Criminalistics technician to be notified.  Such notification shall not exceed 1 hour from the time 
LPD personnel become aware of the major crime incident.  

  
2. When any patrol agent discovers or makes an arrest for any organized crime-related 
offense, loan-sharking, labor union disturbances, federal firearms violations, or any ongoing 
vice activity the agent shall notify a patrol supervisor who, if appropriate, shall make immediate 
notification to the on-duty or on-call Vice/Narcotics agent.  

  
3. The reporting agent or investigator shall document the reasons when photographs are not 
taken or physical evidence is not recovered from the scene of a serious crime against person or 
property.  

  
 
9111  BAR CHECKS  
  

B.  Procedure  
  

1. Patrol agents routinely conduct bar checks for the purposes of suppressing activities in 
violation of statute or the rules or regulations of the Liquor Enforcement Division of the 
Colorado Department of Revenue.  
  
2. Agents answer reasonable inquiries posed by employees of the establishment regarding their 
enforcement activities.  
  
3. Bar checks are logged by the Communications Section.  

  
 C.  Rule   
 

1. Agents shall not consume any item of food or drink in a liquor establishment during a bar 
check.  

  
  2. Agents shall not be seated anywhere in the bar during the check.  
  
  3. There shall be no less than 2 agents participating in a bar check.  

  
  
9112  INTOXICATION DETENTION  
  

B.  Procedure  
  

1. When taking persons into protective custody who are under the influence of or 
incapacitated by alcohol or drugs, agents conform to the requirements governing 
such custody as provided by statute.  

2. An agent taking a person into protective custody completes a field inter- view notice 
(FI).  
3. Persons taken into protective custody for intoxication are taken to the detox center 
for evaluation and placement.  

  



4. Intoxicated persons who also appear to be mentally ill are taken to the detox center 
and the detox center supervisor and mental health on-duty or on-call caseworker 
notified of the mental illness.  

  
5. If for any reason, including non-availability of space, the detox center supervisor 
declines to accept an intoxicated person for evaluation and placement, the supervisor 
shall provide the agent with a signed notice of non-acceptance which explains the 
reason for not accepting the person.  This notice of non-acceptance and a custody 
report shall be presented to personnel at the Jefferson County jail by the agent before 
jail personnel will accept the person for protective custody.  

  
6. Persons taken into protective custody who appear to be under the influence of or 
incapacitated by drugs are taken to the hospital for a medical evaluation.  If medically 
released, such persons may be jailed if criminal charges are pending.  
 

  
9113  DRIVING UNDER THE INFLUENCE  
  
  B.  Procedure  
  

1. Police agents shall have the discretion of handling arrests for:  driving under the influence 
and driving while ability impaired in the following manner, if it is the offender's first arrest on 
those charges, and if the offender has not been involved in a traffic collision with injuries.  

  
2. If the DUI/DWAI arrestee is non-combative:  

  
   a. The arrestee may be permitted to sign the summons.  
  
   b. The arrestee may be released to a responsible party.  
  
   c. If the arrestee is unable to contact a responsible party, the arrestee shall be lodged at the 

detox center.  Personnel at the center will assume responsibility for releasing the subject 
when the arrestee is no longer intoxicated.  

  
d. If the detox center does not have space available the arresting agent will receive a 
written authorization to lodge the subject in the Jefferson County jail.  

  
e. If detox center personnel report that the arrestee has become combative subsequent to 
the departure of the police agent, the subject shall again be taken into custody and 
transported to the Jefferson County jail.  

  
3. If the DUI/DWAI arrestee is combative:  

  
a. The arrestee shall be photographed and fingerprinted (if possible) at the Police 

Department.  
     
   b. The arrestee shall not be permitted to sign the summons.  
  

c. The arrestee shall be incarcerated at the Jefferson County jail.  The jail personnel will 
assume responsibility for releasing the subject when the arrestee is no longer intoxicated.  

  
   4. Testing for Alcohol or Drugs  
  

   a. When a person has been arrested on probable cause indicating that he/she has been 



driving under the influence of alcohol or drugs or driving while ability impaired, an agent shall 
request that a test of the person's breath or blood be made for the purpose of determining the 
alcoholic content of the person's breath or blood.  Forms and procedures for documentation of 
this request and subsequent testing shall be completed per Colorado expressed consent 
statutes and Department of Revenue procedures.  

   
b. If such person is unable to take, or to complete, or to cooperate in completing of a breath 
test because of injuries, illness, or physical incapacity, or if such person is receiving medical 
treatment at a hospital, the test will be of such person's blood.  

  
  
9114  COLLECTION OF BREATH SPECIMEN FOR ALCOHOL DETERMINATION 
 

A. Policy 
 

Police Agents are responsible for conducting impaired driving investigations including administering 
applicable chemical testing. 

The Intoxilyzer 9000 (I-9000) instrument is owned, repaired, calibrated and certified by the Colorado 
Department of Public Health and Environment (CDPHE) Evidential Breath Alcohol Testing (EBAT) 
Program.  The I-9000 is provided to the Lakewood Police Department and may only be used by Certified 
EBAT Operators and Instructors to determine and document the level of breath alcohol content for DUI 
applications, or to test minors in possession in accordance with the Colorado Board of Health Rules 
Pertaining to the Testing of Alcohol and Other Drugs (5CCR 1005-2). 

B. Procedure 
 

1. The Intoxilyzer 9000 shall be located in a facility selected by the Patrol Division Chief and 
approved by CDPHE EBAT personnel.  The I-9000 general maintenance and reordering of 
supplies shall be the responsibility of I-9000 Instructors assigned to the Property Services 
Section.  Repairs, calibrations, and certification of the I-9000 shall be the responsibility of 
CDPHE. 
 

2. The Department ensures select Agents, Property Technicians, and Community Service Officers 
are trained and certified in the use of the I-9000 by CDPHE. Those employees are known as 
Certified EBAT Operators. 

 

3. Certified EBAT Operators are responsible for complying with all recertification requirements as 
established by the Colorado State Board of Health rule (5CCR 1005-2) and CDPHE.  

 

4. The CDPHE “Intoxilyzer 9000 Operator Guide for Law Enforcement” shall be kept in close 
proximity to the instrument and Certified EBAT Operators are responsible for complying with 
the manual. 

 

5. The CDPHE “Intoxilyzer 9000 Exception Message Guide” shall be posted next to the instrument 
and the certified EBAT Operators are responsible for complying with the instructions provided 
whenever an Exception Message is encountered during an EBAT. 



6. The I-9000 will print a number of pages at the completion of a breath alcohol test that will 
include; the subject breath test results, a certification certificate and the Intoxilyzer 
Performance Report (IPR). Test results are stored in the I-9000 and may be recalled and 
reprinted at any time. All pages printed upon completion of an EBAT shall be provided to the 
police Records Section and the Department of Revenue if applicable, and based on statutory 
Expressed Consent requirements. All printed copies shall include any Exception Messages or 
unsuccessful breath sample attempts. 

 

C. Rule 
 

1. Only Certified EBAT Operators may use the I-9000 and must follow the procedures established 
by the CDPHE and in compliance with the Colorado Board of Health rule (5CCR 1005-2). 

 
  
9115  URINE TESTING FOR DRUG CONTENT  
  
  B.  Procedure  
  
   1. This procedure shall be followed when obtaining a urine sample from a prisoner.  
  

2. Prior to testing, the prisoner shall be searched to ensure that he is not in possession of any 
item that could be used to alter the urine sample.  The arrestee shall be kept under close 
observation from the time of arrest to when a sample is obtained to prevent the arrestee from 
ingesting anything which could alter test results.  

  
3. Urine test materials can be obtained from the Police Department's, booking area supply 
cabinet, and a quantity of such kits will also be maintained at the detox center.  

  
4. If the urine test is conducted in the police station, the bathroom in the booking area shall be 
used.  

  
5. The arrestee shall be directly monitored during the obtaining of the urine sample.  If 
possible, 2 sworn employees of the same sex as the arrestee shall be present at the taking of 
the sample.  In the absence of a second sworn employee, a non-sworn employee of the same 
sex as the arrestee shall be present as a witness.  

  
6. If the sample is obtained at detox or a hospital, medical personnel or alcohol counselor of 
the same sex as the arrestee may be used instead of a second sworn employee or non-sworn 
employee.  

  
7. The urine sample shall be obtained in a secure and private facility.  Care shall be taken to 
ensure that the sample is not open, even partially, to the view of any person other than the 2 
witnesses described in this procedure.  

  
8. Arrestees under the influence of drugs shall be medically evaluated prior to detention 
housing; this medical evaluation may be conducted by medical personnel at the jail or the 
detox center.  If practical, a drug recognition expert shall also be notified to assess the 
presence and for extent of drug induced intoxication.  

  
9. Persons who are unconscious or are behaving in a markedly irrational or bizarre manner 



shall not be placed in a holding cell.  These persons shall be transported for medical 
examination.  

  
10. Any employee who handles the container, which has the urine sample therein shall wear 
latex gloves.  

  
11. In felony situations where drug use is suspected, a urine sample shall be obtained.  This 
will be in addition to, and not in place of, any necessary blood draws for alcohol testing.  A 
urine test is preferred for determining the presence of drugs; however, if the arrestee will not 
cooperate with the taking of a urine sample, then the arrestee's blood shall be drawn for 
chemical testing.  

  
12. The sample container shall be filled as near to its top as is practicable.  After the urine sample has 
been collected, tamper-proof seals shall be placed on the container so that the seal overlaps both the 
cap and the container.  

  
13. The time and date of the sample collection, the case report number, and the agent's initials are 
noted on the seals.  

  
14. After obtaining the urine sample, it shall then be booked as evidence, authorized for release to the 
laboratory, and placed in the same refrigerator that we currently use for sex assault kits.  Property 
technicians shall ensure delivery to an approved laboratory for analysis.  

  
15. The urine sample shall be maintained in as cool an environment as possible; extreme heat can 
cause sample degradation.  If the shipment of the urine sample is delayed for more than 48 hours, the 
sample shall be placed in refrigerated storage until sent to the appropriate laboratory.  

  
C.  Rule  

  
1. At no time shall detox center personnel, medical personnel, or nonsworn employees be left 
alone with an arrestee while a urine sample is being obtained.  An agent shall be present at all 
times during the collection procedure.  

  
   
9116  COLLECTION OF BLOOD SPECIMEN FOR ALCOHOL AND/OR DRUG DETERMINATION 
  

B. Procedure 

1. ChemaTox Laboratory Inc. has provided the Lakewood Police Department with blood specimen 
collection kits for evidential Alcohol and / or Drug determination which shall be used to assist 
Agents in determining and documenting the level of blood alcohol and / or drug content based 
on provided blood specimens. 
 

2. The Patrol Division Chief’s designee shall maintain the supply of the Blood Test Kits and make 
them available to Agents in a predesignated location.  
 

3. The requesting Agent shall complete the Alcohol and / or Drug Determination document 
provided by ChemaTox Laboratory including written consent of the arrestee unless not required 
by law. If consent is not required by law, write “No Consent Required” in the field designated 
for the arrestee’s signature. 

 



4. The specimen shall be collected in an appropriate clinical or public safety facility including 
hospitals, medical clinics, ambulances, police stations, or fire stations.  The specimen shall be 
collected by a physician, nurse, paramedic, emergency medical technician, medical 
technologist, or a person who’s training and normal duties include collecting blood specimens 
under the supervision of a nurse or physician.  The sample must be collected using sterile 
equipment, and the skin at the area of puncture shall be cleaned.  The skin may not be 
cleaned by alcohol or phenol solutions.  The collection shall not interfere with emergency 
medical care. 

 

5. The specimens shall be collected in the presence of, and sealed by the arresting Agent.  The 
collection and labeling of the specimens shall follow the instructions provided in the forensic 
blood collection kit including signing the “Sealed by” section.  The forensic blood kit shall be 
mailed to ChemaTox Laboratory Inc., no later than the end of shift. 

 

C. Rule 
 

1. Any Agent may collect a blood specimen in compliance with the “Instructions for Using this Kit” 
on the back of the Alcohol and / or Drug Determination document provided by ChemaTox 
Laboratory.  Collection of blood specimens shall be done in compliance with the Colorado State 
Board of Health Rule (5CCR 1005-2) and CDPHE policies. 

 
 
9117  SOBRIETY CHECKPOINTS  
  

 B.  Procedure  
  

1. Locations selected for conducting sobriety checkpoints shall be determined by the following 
criteria:  

  
a. traffic data that pertains to alcohol-related traffic collisions, the frequency of drinking 
driver arrests, and the incidents of fatal and injury accidents based on location, time of 
day, and day of week.  

  
b. Physical considerations of the site selected for the sobriety check- point to 
accommodate a safe approach and stopping area for motorists and for the agents 
involved.  

  
c. Availability of nearby legal parking for the vehicles of arrested motorists.  
 

2. Each sobriety checkpoint shall be authorized by the Patrol Division commander, in writing, 
and only after a written request for the check- point is submitted.  

 
3. A supervisor shall be designated by the division commander to be on-scene during the entire 

time that the sobriety checkpoint is being conducted.  This supervisor shall be responsible 
for the following:  

  
a. Adequate vehicles and equipment including lighting, warning signs, and other necessary 
safety devices are available.  

  



b. Briefing all involved police personnel and news media representatives present of the 
guidelines and purposes of the sobriety checkpoint prior to conducting the operation.  

  
       c. Written instructions for all police personnel involved in the operation.  
  

d. A sufficient number of uniformed agents shall be present to maintain a safe and efficient 
operation of the checkpoint.  

  
4. All vehicular traffic passing through the checkpoint shall be stopped.  However, if this is not 
possible or safe due to the volume of traffic or unusual delay to motorists, then a pre-
established, nonbiased formula shall instead be used (i.e., stop every other vehicle, stop every 
third vehicle, stop every fourth vehicle, etc.).  The application of the formula used by the on-
scene supervisor shall be flexible enough to adjust to changing traffic conditions and the 
number of personnel available.  

  
In the event that traffic begins to back up, all traffic shall be allowed to pass until the 
checkpoint is cleared of any congestion.  It shall not be the purpose of the checkpoint to 
require an unreasonable delay for motorists.  

  
5. Contact time for each motorist shall be kept to a minimum.  Each contact shall take a 
minimum amount of time unless evidence of possible alcohol or drug impairment is detected.  

  
6. No enforcement action shall be taken other than alcohol or drug related driving offenses or 
driving without a driver's license.  This shall not be construed to mean that agents are to 
ignore other offenses that, in the interest of public safety, should be investigated.  

  
7. Agents shall advise the motorists contacted of the purpose of the check- point and request 
to see their driver's licenses.  After this encounter, if the agent perceives no evidence of 
alcohol impairment, the motorist shall be allowed to proceed immediately and be assisted in 
merging safely back into traffic.  

  
Each agent shall maintain a record of the name, driver's license number, and vehicle license 
number of the motorists he contacts.  The number of persons contacted shall be reported to 
the on-scene supervisor.  

  
8. If an agent perceives articulable conditions normally associated with persons driving under 
the influence of alcohol or drugs, then he shall detain the motorist for further investigation.  
The driver may be requested to perform certain psychomotor coordination or horizontal gaze 
nystagmus tests.  If sufficient evidence of intoxication exists, the driver shall be arrested.  The 
normal procedures for handling a DUI investigation shall then be followed.  
 
9. If a motorist approaching the checkpoint turns around or turns off the highway before 
reaching the checkpoint in an apparent attempt to avoid the checkpoint, no effort shall be 
made to contact this person unless the specific action taken, other than merely turning, would 
constitute a violation justifying enforcement action.  

  
10. The sobriety checkpoint shall be maintained for a predetermined period of time unless 
other circumstances occur that would warrant its cancellation by the on-scene supervisor or the 
Sector Commander.  

  
11. News media relations.  A press release notifying the news media of the scheduled sobriety 
checkpoint shall be made well in advance of the operation.  The press release shall not include 
the exact location or the times of the sobriety checkpoint.  The use of this strategic 
enforcement tool is intended to be widely publicized to serve as a deterrent to persons driving 



under the influence of alcohol or drugs.  
   

12. The on-scene supervisor shall prepare a post-action summary of the sobriety checkpoint for 
the Patrol Division commander.  

  
 C.  Rule  

   
"Good evening, I am Agent         , and this is a Lakewood Police sobriety checkpoint to 
determine if drivers have been drinking and may possibly be driving while intoxicated.  May I 
see your driver's license?"  

  
  
9120  ESCORTS  
  

B. Procedure  
  

  1. Emergency Escorts  
  
     a. When an employee comes in contact with citizens who are ill or injured, the employee may:  
  
       (1) Render first aid.  
  
       (2) Call for the assistance of the fire department paramedics.  
  

(3) Call for an emergency ambulance service to transport the injured or ill citizen to a 
hospital or other medical facility.  

  
b. If an employee is unable to determine or is in doubt about the extent or seriousness of the 
injury or illness, arrangements for emergency transportation shall be made immediately.  

  
c. When an employee comes in contact with a driver using a vehicle for emergency transport of 
an injured or ill person, the employee may:  

  
       (1) Advise the driver to obey all traffic laws and proceed.  

  (2) Advise the driver to stop the transport while the employee arranges for 
emergency transportation.  

  
d. In extreme cases where it appears to the agent that any delay may result in death to the 
injured or ill person, the employee may place the victim and driver in the police vehicle and 
transport him according to emergency (Code 3) procedures.  

  
  2. Non-Emergency Escorts  

  
a. Police escort in non-emergency situations may be provided in situations involving public 
officials, dignitaries, parades, oversize vehicles, demonstrations, hazardous or unusual cargo 
transportation, funerals, or other special events.  

  
b. Emergency equipment shall be operated only for visibility purposes and to ensure the safety 
of participants and agents.  

  
c. The escort shall be conducted at or below the posted speed limit.  

  
d. Patrol Sector Commanders reviewing City permit applications from private escort services 
shall ensure the adequacy of escort plans for oversize vehicles and hazardous cargo carriers.  



  
    
 C.  Rule  
  

1. If the decision to transport an injured or ill person is made, the driver of the private vehicle 
or a passenger in the vehicle shall accompany the police agent in the police vehicle to render 
aid.  

  
2. Employees of the department shall not provide emergency escorts.  

  
   3. All non-emergency police escorts shall be reviewed and approved by a sworn supervisor.  
  
  
9121  PUSH BARS  
  
   B.  Procedure  
  

1. Patrol vehicles equipped with push bars are used to clear vehicles from intersections or 
traveled portions of a roadway when their presence obstructs the normal movement of traffic.  

  
2. Disabled vehicles are only moved the shortest possible distance to clear the roadway.  

  
3. Police agents examine the physical condition of each vehicle to be moved, noting any 
damage present.  After moving a vehicle, police agents again examine it for evidence of 
damage.  

  
4. Drivers of disabled vehicles shall be instructed as to where the vehicle will be pushed and 
not to make sudden stops or sharp turns.  

  
5. All the emergency lights of a patrol vehicle shall be activated during the time it is being 
utilized to push another vehicle.  

  
6. Police agents who cause property damage while pushing a vehicle shall immediately notify a 
sworn supervisor.  The sworn supervisor shall respond to the scene.  
7. All damage resulting from the use of push bars to move another vehicle shall be 
photographed.  

  
8. Police agents who cause property damage while pushing a vehicle shall document the 
occurrence on an incident report, a copy of which shall be forwarded to the Patrol Division 
commander via the chain of command.  

  
 C. Rule  

  
1. When pushing another vehicle, the speed of the patrol vehicle shall not exceed 10 miles an 
hour.  

  
2. Patrol vehicles shall not be used to:  

  
a. Move vehicles, which have been damaged in an accident and would not normally be 
towed or pushed without special equipment, i.e., towing dolly.  

    b. Move vehicles that would be further damaged if pushed.   
     c. Push-start stalled vehicles.  
  
  



  
9122  RIDE-ALONG PROGRAM  
  

B. Procedure  
  

1. Persons eligible for the Ride-Along program include the following:  
 

a. Members of concerned adult or youth groups. 
b. Members of the news media. 
c. College or university law enforcement oriented students who are engaged in research 

or who are fulfilling project or project requirements. 
d. Police officers from other jurisdictions. 
e. Visiting dignitaries. 
f. Persons who work, live, or go to school in Lakewood. 
g. Applicants for employment with the police department. 
h. Any adult or juvenile approved by a Commander. 

 
  

2.  Participation shall be limited to persons 16 years of age or older.  
 

3. Participants must be in good general health with no physical or mental disabilities that may 
be aggravated or would hinder the participant’s ability to comprehend or follow verbal 
instructions.  Participants must have no need of physical assistance and must be able to 
understand commands and immediately respond in all circumstances including emergency 
situations such as quickly exiting the vehicle, running, or lying flat on the ground without 
compromising police agent’s and/or the public’s safety or the police department’s law 
enforcement mission.   

  
4.  The final decision to allow any individual to ride shall lie with the commander of the watch 

on which the ride is tentatively scheduled. 
  

5. All requests to participate in the Ride-Along program, excluding those approved 
personally by a Sector Commander on short notice, shall be referred to the Patrol 
Division Business Specialist.  

  
6.  The Business Specialist shall screen requests to participate and assign a date and time 

span for any approved ride-along.  Screening consists of a check of Lakewood Police 
Department criminal records and a CCIC/NCIC check.  If the applicant is found to have 
any concerning prior criminal contacts as a suspect or an arrestee, a Sector 
Commander may be notified to decide whether the applicant is eligible to ride.  

 
7. Participants shall not normally be allowed to ride more frequently than once every six 

months nor longer than four hours at one time.  
  

8. At the time scheduled for the ride, the participant will report to the desk agent who 
shall then notify an on-duty supervisor. Supervisors shall assign an agent as host for 
the participant.  Assigned personnel shall notify the Communications Center that a 
ride-along will be with them.  

  
9.  If any substantial delay is anticipated in assigning the agent, the ride participant shall 

be so informed.  Every effort shall be made to avoid such a delay and the participant 



should begin his ride as near as possible to the time he was scheduled to report.  
  

10. Unless authorized by the Sector Commander, only one ride-along is permitted each day 
on each watch.  The name of each approved ride-along will be entered in the ride-
along book in the roll call room at least twenty-four hours in advance of the approved 
time.  

  
 C.  Rule  

  
1. All participants, except those who are employed by the Lakewood Police Department shall, 

prior to actually riding, complete a covenant not to sue, promise to release form.  If the 
participant is under the age of 18, the parent or guardian section shall also be completed.  

 
2. The participant must present the form properly filled out to the patrol agent prior to the 

ride-along.  
 

3. Upon completion of the ride-along, the original of the covenant not to sue, promise to 
release form shall be returned to the Business Specialist by the patrol agent after signing 
his name on the ride-along form.  Forms shall be kept in file for five years.  

 

4. The participant is not permitted to use video or audio recording devices or cameras unless 
previously authorized by the Sector Commander. 

 

5. Unless the participant is a peace officer, he/she is not permitted to carry any weapons 
during the ride-along.  If the participant is a current peace officer, it is up to a 
Commander’s discretion to determine if the ride-along will be permitted to carry a weapon 
during the ride-along. 

 

6. The participant shall not be assigned to ride with a police agent who is a relative or 
someone with a close personal relationship.  

  


