
8103 SEXUAL ASSAULT INVESTIGATION PROCEDURES 

 A. Policy 

  The crime of sexual assault is one of the most violent crimes the Police 
Department will be called upon to investigate.  It shall be our intent that these 

reports are handled in a manner that will provide sensitivity and meet the victim's 
needs as well as to ensure proper police procedures relative to crime scene 

investigation, evidence collection, and documentation. 

 B. Procedure 

  1. Police investigation of sex crimes. 

   a. Original reports of sex crimes shall be routinely taken by patrol 
agents. 

   b. Circumstances likely to result in investigator's response include: 

    (1) Serious injury or death of victim. 

    (2) Necessity for court orders such as search warrants or Rule 

41.1 orders. 

    (3) Arrest of suspect. 

    (4) Leads requiring immediate response beyond the normal 

follow - up procedures of the Patrol Division. 

  2. Response to sexual assault report. 

   a. Patrol agents should respond as quickly and safely as practical to 

a reported sexual assault. 

    (1) Assigned agent shall be alert for suspicious subjects, 

vehicles, or subjects matching any description provided. 

    (2) Upon arrival, the agent shall determine if victim requires 
medical aid. 

    (3) Arrest the suspect if present and if evidence justifies. 

    (4) Secure scene to prevent destruction of evidence. 

    (5) Make notifications as required.  Ensure that if the victim is 

being taken to hospital that advance notice is given.  This 
will ensure that an examination room is made available 

and a doctor is notified.  It is encouraged that St. Anthony 
Central Hospital be used for victim examinations unless 



physical trauma will not permit the victim to be 

transported there. 

   b. Report 

    (1) Interview victim. 

     (a) Maintain professional, respectful, and concerned 

attitude. 

     (b) Separate victim from others present to control 

interview.  Conduct initial interview with victim 
before exposing victim to other professionals 

such as hospital or volunteer counselors. 

     (c) Be aware of and respond to victim's emotional 

needs.  Make the welfare and comfort of the 
victim a primary consideration. 

     (d) Explain police procedures and needs to victim. 

     (e) Obtain detailed account of crime if victim is able 
to assist without undue stress reactions.  

Information shall be given to technicians and 

follow - up personnel who arrive after victim has 
gone to hospital. 

     (f) Note condition of victim at time of report, i.e., 

intoxicated, emotional, hysterical, etc. 

     (g) Do not interrogate or show attitude of suspicion 

concerning victim's allegation. 

    (2) Note conditions at the scene. 

    (3) Identify technicians, agents assisting, and witnesses for 

witness list. 

    (4) Interview any witnesses. 

     (a) Include friends, family members, etc., who may 

have been contacted by victim subsequent to 

crime. 

     (b) Attempt to determine all circumstances before 
and after alleged crime, which may have a 

bearing on the case. 

    (5) Include description of scene processing and evidence 

collected. 



   c. Evidence collection 

    (1) Victim 

     (a) Photograph injuries and appearance of victim.  If 
possible, without an undue stress reaction and if 

warranted, arrange for follow - up photos 24 
hours later. An appointment should be 

coordinated with the Criminalistics Unit. 

      If bite marks are discovered or brought to your 

attention on the victim or a subsequent suspect, 
these bite marks should be photographed by 

Criminalistics.  Also, bring these bite marks to the 
attention of the examining physician.  If these 

bite marks are substantial, a forensic odontologist 

should be consulted within the first several hours.  
This time period is necessary if a mold is to be 

taken and used as subsequent evidence.  Obtain 
swabbing of area for possible saliva comparison. 

     (b) Evidence Collection 

      1) Collect all clothing, including inner and 
outer garments.  Keep each garment 

separate.  Arrange for change of clothing 

prior to hospital exam if possible.  To 
ensure a proper chain of custody, the 

responding agent shall inspect and 
account for all bagged items, even if 

hospital personnel seal the bag prior to 

giving to agent.  Open, inspect, and 
reseal.  Book, per procedure, any items 

left in pockets, i.e., money, wallet, 
identification cards, etc. 

      2) Obtain fingernail scrapings. 

      3) Obtain blood standard and buccal swabs 
for DNA analysis. 

      4) Search for foreign hairs by combing 
pubic area. 

      5) Hair sample standards. 

       a) Head, 20 - 25 hairs pulled. 

       b) Pubic, 20 - 25 hairs pulled. 

      6) Obtain vaginal smears and swabs. 



      

 

      7) Obtain bindings used on victim, if any. 

       (c) Hospital examination by doctor. 

      In all cases of sexual assault, it is encouraged 

that the victim be transported to Lutheran 
Hospital for a medical examination, unless life or 

trauma situation will not permit. 

      1) Approved sexual assault evidence 

collection kits are maintained by the 
hospital. 

      2) Hospital may provide counseling or other 

crisis intervention services for sexual 

assault victims. 

      3) Doctor's examination should include: 

       a) Vaginal smears (2 slides). 

       b) Vaginal swabs. 

       c) Oral or rectal smears if indicated. 

       d) Blood standards - at least 10 cc. 

       e) Buccal swab standards – rub two 

swabs on the inner surface of 
the cheeks after rinsing the 

mouth. 

       f) Foreign hairs - comb pubic hair 

region with disposable comb 
collecting any loose hair or 

fibers. 

       g) Hair standards - pull at least 20 

hairs from different parts of the 
head for head hair standards.  

Pull at least 20 hairs from pubic 
region for pubic hair sample. 

       h) Examination for bruises, cuts, 
lacerations of the vaginal area as 

well as complete body exam for 

injuries. 



       i) Other medical aspects - VD 

check, estrogen pill, etc. 

      4) Obtain signed release of medical 
information form from victim.  Obtain 

doctor's report and patient flow sheet 

and place into records along with sexual 
assault medical supplement. 

      5) Collect completed sexual assault kit from 

doctor for logging into Police Department 

evidence.  Maintain chain of evidence.  
Book the sexual assault exam kit into 

refrigeration because it contains blood 
and other body fluids that require 

refrigeration so bacteria will not destroy 

contents. 

      6) The Police Department shall pay the 
hospital for the sexual assault 

examination; however, we shall not pay 

for any medical treatment required by 
the victim. 

    (2) Scene 

     (a) Note location, description, vehicle, or other 
means of identifying location or locations of 

offense. 

     (b) Note means of entry into building if applicable. 

     (c) Note impressions on the ground at scene 

including:  foot tracks of victim and suspect tire 
impressions of vehicle, body impressions, clothing 

marks. 

     (d) Photograph the scene and the relationship of 

each item of evidence. 

     (e) Diagram or sketch the scene. 

     (f) Collect. 

      1) Latent prints. 

      2) Bedding. 

      3) Discarded clothing of either the suspect 

or victim. 



      4) Weapons or evidence of weapons used. 

      5) Articles, which may have become stained 

during assault such as rugs, cushions, 
vehicle seats, etc.  Stains may be semen, 

saliva, blood, perspiration, grease, etc. 

      6) Articles, which may have been used by 

the suspect or victim to wipe or clean up 
after emission. 

      7) Foreign objects such as buttons, torn 
fabric, suspect's wallet, etc. 

      8) Hairs and fibers 

      9) Sweepings from vehicles 

      10) Soil samples 

      11) Other debris at scene 

     (g) Note missing articles, which may have been 
taken by the suspect. 

    (3) Suspect 

     (a) Photograph 

      In addition to routine mug shots, a sexual assault 
suspect who is taken into custody during or 

shortly after the crime shall be photographed in 

overall front and back views as well as side 
views.  Photos should be taken of the suspect 

fully clothed and with all clothing removed.  
Close-ups should be taken of any scratches or 

other injuries. 

     (b) Collect 

      1) All clothing, keeping each item separate 

from each other and from the victim's 

clothing. 

      2) Pubic hair combings 

      3) Blood sample 

       a) For DNA (1 purple top). 



       b) For alcohol or drug 

determination (standard blood 
alcohol kit). 

      4) Two buccal swabs (swabbing the interior 

walls of the mouth.) 

      5) Fingernail scrapings 

      6) Hair standards:  Head, 20 - 25 hairs 
pulled.  Body, 20 - 25 total hairs pulled 

(facial, torso, arms, and legs.)  Pubic, 20 
- 25 hairs pulled. 

      7) Any item associated with the suspect, 
which may show stains, hairs, or fibers, 

related to the crime. 

     (c) Legal requirements of suspect search. 

      1) A search warrant or court order is not 

necessary to take or remove surface 
hairs, fibers, fingernail scrapings, 

fingerprints, photographs, or handwriting 

exemplars when the suspect is in lawful 
custody. 

      2) A subsurface intrusion of the suspect's 

body for evidence such as hair samples, 

or blood samples normally requires: 

       a) Consent of the subject (signed 
waiver); or 

       b) Court order for nontestimonial 
evidence (Rule 41.1/9.1). 

       Note:  Subsurface evidence.  If the 

alcohol or drug level will dissipate, a 

court order is not needed. 

      3) A court order for nontestimonial evidence 
shall be required when the suspect is not 

in custody. 

      4) In all cases, whether with or without a 

court order, subsurface seizures for blood 

shall be done by a physician or medical 
technician in a medically approved 

manner. 



     (d) Suspect interview. 

      1) Importance of interview. 

       a) Most direct way to obtain facts. 

       b) Produces more factual 
information in less time than any 

other method. 

      2) Purpose of interview. 

       a) To obtain facts. 

       b) Assist prosecution of guilty party. 

       c) Unite different aspects of case. 

      3) Interview setting. 

       a) Provide privacy. 

       b) Arrange for freedom from 
interruptions. 

      4) Stages of the interview. 

       a) Preparation. 

       b) Be as familiar as possible with 

the background information of 
the case.  Know the purpose of 

the interview and keep in mind 
what type of information is 

needed. 

      5) Opening of the interview. 

       a) Introduce yourself and make a 

general statement concerning 

the purpose of the interview. 

       b) Advisement of rights per Miranda 
if in custody. 

       c) Attempt to build rapport 
between yourself and the 

subject. 



       d) Open with a positive statement, 

which leads the subject to 
believe that you know he can 

provide you with information. 

      6) Conducting the interview. 

       a) Begin with general, open-ended 

questions. 

       b) As the interview continues, 

questions become more specific. 

       c) Expression of feeling - use facial 

expressions, nods, short phrases 
to show that you hear him, are 

interested and want to hear 
more (active listening). 

      7) Tape recording of interview. 

       a) May be beneficial later if the 
subject denies statement. 

       b) Is easy to deal with when 
transcribed. 

       c) Is complete. 

       d) Written statement.  Following 
interview, attempt to have 

subject make a handwritten 
statement if possible. 

      8) Consider having a victim advocate 
available at the completion of the 

interview to support the victim. 

    (4) Investigation 

     Most sexual assault investigations are not solved 

immediately.  Follow - up investigations are designed to 

gather as much information as possible. 

     (a) Detailed interview of the victim after initial 
contact. 

     (b) Composite if desired.  Follow - up investigator 
coordinates with Criminalistics Unit personnel in 

setting up appointment. 



     (c) Neighborhood canvass around scene. 

     (d) MO comparison. 

     (e) Previous offenders comparison. 

     (f) Background check of victim. 

      1) Previous reports of rape. 

      2) Mental or emotional problems. 

      3) False reports. 

     (g) Laboratory exam of evidence. 

 C. Rule 

  1. The on - call Investigation Division sergeant shall be notified of felony 

sexual assaults and incest crimes. 

  2. The Criminalistics Unit shall be notified in first degree sexual assaults. 

  3. The Investigation Division sergeant notified of an incident shall be 

responsible for determining whether or not an investigator will respond to 

conduct an immediate investigation. 

 

8104 PERSONS TEAM CALL - OUT 

A.  Policy - None 
 

B.              Procedure  

1. A detective from the Major Crimes Unit shall be assigned on-call duty for a week's 
period of time on a rotating basis.  During the assigned period of time the on-call 
detective shall be authorized to take an unmarked vehicle home with him/her and 
shall be available by phone for contact. 

 

2. Each on-call detective shall be responsible for responding to the following: 

 

a) Homicides or attempt homicide (if substantial risk of death exists).   
 

b) Deaths: including suicide, accidental or questionable. (Child abuse, which 
results in death, is the responsibility of the Crimes Against Children Team) 

 

c) Police-involved shootings 



 

d) Kidnappings (when circumstances require a response)  
 

e) Sexual assaults when victim is 18 years of age or older.  
 

f) An arson involving serious bodily injury or death. 
 

g) Explosions causing serious bodily injury or death or extensive property 
damage.  

 

h) Crimes involving serious bodily injury where a substantial risk of death exists. 
 

i) Other major crimes which, in the opinion of the watch commander, require an 
immediate response by a detective.   

 

3. When notified of a response situation, the on-call detective responds directly to 
the scene of the event within the shortest possible time.   

 

4. Among the things the on-call detective shall be responsible for are the following: 

a) Obtaining a briefing at the scene from the Patrol Division personnel. 
 

b) Ensuring the scene is properly secured. 
 

c) Notifying the coroner, if applicable.  
 

d) Determining the need for additional Investigation Division assistance 
 

e) Accepting the case for investigation unless the team sergeant reassigns it. 
 

f) Notifying a Major Crimes Unit sergeant as to the nature of the callout. 
 

C. Rule  
1. The on - call detective shall not be authorized to call out additional 

assistance without prior contact with a Major Crimes Unit supervisor. 

 

8105 MISSING PERSON PROCEDURES 

 A. Policy 

   The Police Department recognizes a unique responsibility in the area of missing 
persons.  A missing person is defined as a person whose whereabouts are 

unknown, and whose safety or welfare is the subject of concern. 

   It shall be the policy of this department to actively pursue missing person cases to 

conclusion. 



  B. Procedure 

   1. Missing person investigations may be initiated when the: 

 a.  Missing person resides in Lakewood or was last known to reside in 
Lakewood. 

   b.  Reporting party resides in Lakewood and the actual location of the 

disappearance is unknown. 

   c.  Person is known to be missing from a Lakewood location and no formal 

report has been taken by another agency. 

2. The initial report of a missing person shall generally be taken by a patrol 

agent, who shall list all information concerning description and possible 
leads. 

  3. An immediate search and supervisory notification shall be made when: 

   a. The missing person is senile, has Alzheimer’s disease, is 
developmentally disabled, or otherwise unable to care for his own 

safety; 

   b. There is an indication of foul play, accident, or extreme danger, 

and there are leads available; or, 

   c. In any case a patrol supervisor deems such a search appropriate. 

   The scope of the search and resources deployed is at the direction of the 

patrol sergeant or sector commander. 

  4. Missing senior citizen alert program 

 a. “Missing senior citizen” is a person who at the time that he or she 

is reported missing is a Colorado resident; sixty years of age or 
older; has a verified impaired mental condition; and whose 

appearance poses a credible threat to the safety and health of the 

person, as determined by a local law enforcement agency. 

  b. Documentation of the senior citizen’s impaired mental condition 
will need to be obtained from the subject’s family or legal 

guardian. 

 c. CBI will be notified of the missing person and will be responsible 

for the issuance of an alert and notifying media outlet in Colorado.  
If/when the subject is located, CBI will again be notified for the 

cancellation of the alert. 

 

 



  5. CCIC and NCIC entry 

   Missing persons shall be entered in the Colorado Crime Information Center 

(CCIC) and the National Crime Information Center (NCIC) computers.  A 
teletype request form shall be completed and the teletype number shall be 

noted in the report.  Associated vehicles or pertinent information shall be 

included in the entry. 

   A supplementary report will be completed when the missing person has 
returned or been located.  The agent shall also cancel the computer entry 

and include the teletype number in the supplementary report.   

  6. Follow - up 

   Missing persons case shall be assigned to a detective for follow - up 
investigation, to include contact with the reporting party.  A trace date not 

to exceed 7 workdays shall be assigned for the completion of the initial 
investigation. 

   a. Circumstances during the initial 7 - day period shall dictate the 
urgency of any subsequent investigative action. 

   b. Reports shall be written on active missing persons with trace 

dates as follows: 

    Period of Time   Supplemental Report 

        Missing       Due 

    1 day - 30 days    30 days 

    30 days - 1 year    Quarterly 

    1 year or more    Annually 

c. Contact with the reporting person will be maintained during the 

follow-up investigation. 

  6. Case closure 

   When the well-being or current location of the missing person has been 
confirmed, the agent closing the case will: 

   a. Complete a supplemental report of the circumstances. 

   b. Cancel the CCIC/NCIC entry. 

   c. Complete a teletype request form confirming cancellation 
information. 



   d. Notify the reporting party of the case disposition. 

  7. In certain cases the reported missing person, once located, may request 

that his location not be revealed.  If the individual is an adult, his request 
shall generally be honored. 

   a. There may be circumstances, which, in the opinion of a division 
supervisor, justify the release of the individual's location.  In making this 

decision the supervisor should consider for whom and for what reason the 
request is being made and accessibility of the information through the 

open records act. 

 C. Rule 

 The Police Department shall not refuse to accept a missing person report based on 
arbitrary time limits not being met. 

8106 SEX OFFENDER REGISTRATION PROCEDURES 

A. Policy 
 
The Police Department recognizes that enforcing the laws pertaining to the registration of 
sex offenders as well as maintaining an accurate list of registered sex offenders residing 
in the City of Lakewood, available for public release, can enhance the safety of 
Lakewood residents.  

B. Procedure 

1. The Sex Offender Apprehension and Registration (SOAR) Unit will be 
responsible for the registration of sex offenders residing in the City of 
Lakewood.  Enforcement action regarding criminal violations will be completed by 
the Sex Offender Apprehension and Registration Unit, within the Property Crimes 
Section.  

2. The Sex Offender Apprehension and Registration Unit will be responsible for the 
investigation of registered sex offender violations including: 

1. failure to register 

2. failure to de-register when moving to another state 

3. failure to notify change of address 

4. failure to verify location as a sex offender who lacks a fixed   residence 

5. submission of registration forms containing false information 

 

3. A case report number will be generated for each specific incident investigated by 
the SOAR Unit and an on-line form documenting the failure to register will be 
completed and sent to the Colorado Bureau of Investigation.   

4. On a monthly basis the Crimes Against Persons Section in cooperation  with the 
SOAR Unit, will send letters to registered sex offenders, who have registered to a 
fixed location, reminding them of their annual or quarterly re-registration 
requirements.  This letter will be sent to registered sex offenders prior to the 
month they are required to re-register. 



5. Sex offenders who are required by law to register on a quarterly basis will also be 
notified by the SOAR Unit at the time of their initial registration and subsequent 
re-registrations when they are required to re-register. 

6. Sex offenders who lack a fixed residence will be notified by the SOAR Unit at the 
time of their initial registration whether they are required to report to the police 
department to self-verify their location on either a monthly or quarterly basis.   

 
7. Working in cooperation with the Colorado Department of Corrections, a detective 

may be required to verify the accuracy of an address where the sex offender has 
indicated he will reside when released from incarceration.  This verification will 
also include determining if the occupants or owners have agreed to allow the sex 
offender to reside at the address, and if they are aware of the sex offender's 
history of unlawful sexual behavior.    

8107 COMMUNITY NOTIFICATION PROCEDURES 

A. Policy 

As the local law enforcement agency, the Lakewood Police Department is 
responsible for carrying out community notification for a Sexually Violent 

Predator (SVP) who resides in the City of Lakewood and is subject to community 
notification based on current state law.  

 B. Procedure 

1. The Lakewood Police Department Community Notification Team is a 
multi-disciplinary team, which will conduct community notification of 

Sexually Violent Predators residing in Lakewood.  The team will be 

supervised by the Crimes Against Persons Commander. Participants from 
the Lakewood Police Department may include, but are not limited to, the 

following: 

a. Crimes Against Persons Sergeant  

b. Crimes Against Children Sergeant  

c. Crimes Against Persons / Crimes Against Children Detectives 

d. Legal Advisor 

e. Public Information Officer 

f. Crime Prevention Agent 

2. In addition to the participants from the Lakewood Police Department, the 
multi-disciplinary team may include, but is not limited to, persons 

representing the following agencies:   

a. Probation 



b. Parole 

c. Department of Corrections 

d. District Attorney 

e. Victim Advocates 

f. Sex Offender Treatment Provider 

g. Sex Offender Management Board Members 

h. School District Representatives 

i. Department of Human Services Representatives 

3. The multi-disciplinary community notification team may include other law 

enforcement agencies when the SVP lives near the boundaries of 
another jurisdiction.   

 The Lakewood Police Department Community Notification Team should 

identify all potential groups / organizations that will be contacted when a 

notification occurs.  The decision as to which groups / organizations to 
notify will be based upon the modus operandi of the SVP.  These may 

include, but are not limited to, the following: 

a. Youth Sports Teams 

b. Boy Scouts / Cub Scouts 

c. Girl Scouts / Brownies 

d. Recreation Centers 

e. Licensed Day Care Providers 

f. Public and Private K – 12 Schools 

g. Dance Studios 

h. Senior Citizen Organizations 

i. Health Clubs 

4. The Lakewood Police Department Community Notification Team should 

identify potential locations to hold community notification meetings.  
Locations of meetings should take into consideration the residence of the 

SVP, as well as boundaries for other jurisdictions. 



 The Lakewood Police Department Community Notification Team will 

identify proposed methods of disseminating information to notify the 
community of an upcoming SVP meeting.  This may include utilizing the 

following resources to publish notice of the meeting: 

a. Newspaper 

b. Television 

c. Mailings to Citizens 

d. Cable TV Channel 8 

e. School Districts 

f. Senior Citizen Organizations 

g. City of Lakewood WebPage 

5. When the Lakewood Police Department is notified of an SVP residing in 
Lakewood who is subject to community notification, the following must 

occur: 

a. Verify information of the status of the SVP 

b. Verify address is in the actual city limits.  If needed, a physical 

visit to the location should occur to verify. 

c. Notify Command Staff of the information regarding the SVP. 

d. Notify the Colorado Bureau of Investigation of the SVP’s status 
as being subject to community notification and enter that 

information in the central registry of persons required to register 
as a sex offender. 

e. An administrative file will be used to document all aspects of the 
community notification procedure.  This file will be maintained 

by the supervisor of the Lakewood Police Department 
Community Notification Team.  

f. Convene a meeting of the Lakewood Police Department 
Community Notification Team immediately. 

g. If this is the first notification to occur, contact the Sex Offender 

Management Board Technical Assistance Team and request 

assistance. 

6. Once it is verified that a community notification is to occur, the following 
should be completed: 



a. Determine date, time and location for the community notification 

meeting.  This should occur as soon as possible. 

b. Notify community residents and businesses located near the 
SVP’s address as determined by the Community Notification 

Team.  

c. Notify all private and public K through 12 schools which serve 

the targeted area. 

d. Notify all appropriate community groups / organizations which 

serve the targeted area.  The meeting notice should be 
distributed to targeted community groups / organizations that 

fall within the SVP’s identified pattern of behavior. 

e. Notify the SVP that there will be a meeting and possible media 

coverage. 

f. Notify the victim of the crime that a community notification is to 

occur, if able to identify and locate the victim.  IMPORTANT:  
Under no circumstances should any information be given that 

may identify the victim of the SVP’s crime during any part of the 
community notification process. 

7. When conducting the community notification meeting: 

a. A uniformed police presence may be appropriate and required 

b. Request attendees sign in with name and address when 

entering.  This will enable the police department to de-notify 
when the SVP moves as required by law. 

c. Explain legal requirements / information regarding sex offender 

registration laws including: 

(1) Law enforcement’s authority / responsibility to release 

information 

(2) Law enforcement has no authority to direct where SVP 

may live 

(3) Vigilantism will not be tolerated 

(4) Phone number for questions 

d. Discuss safety and education topics 

e. Identify SVP and provide information on the following: 

(1) Photo 



(2) Identification information such as address 

(3) Crimes of conviction 

(4) Preferred age range of target victims 

(5) Whether victim known or unknown to SVP 

(6) Basic MO 

(7) Vehicle information 

(8) Type of work 

(9) Supervision conditions 

(10) Supervising agency and phone number 

f. Provide accurate copies of sex offender list to participants of 

meeting. 

g. Provide educational handout materials to participants. 

h. Provide copy of SVP bulletin regarding subject of community 

notification. 

i. Allow for public question time.  A time limit should be 

established.  If people are not given the opportunity for 
questions or comments due to time constraints, then provide an 

address for written comments to be sent. 

8. All documentation regarding a community notification meeting shall be 

maintained by the supervisor of the Lakewood Police Department 
Community Notification Team.  This file should contain, but is not limited 

to, the following information: 

a. SVP history / background 

b. Contacts with SVP 

c. Names / addresses of multi-disciplinary team conducting the 
meeting 

d. Names / addresses of all who attended, if obtained 

e. Information handed out 

f. Any correspondence received as a result of the meeting 

 



 

8108 COLD CASE INVESTIGATION  

B. Procedure 

Definition: Cold Case is defined as a violent “crimes against person” case, new or 
old, that has not been solved. 

1. The evaluation criteria of re-investigating a cold case general includes, 
but is not limited to, the following: 

a. Legal considerations such as the application of statutes of 

limitation; 

 
b. Technological considerations such as the nature and condition of 

the evidence, and the advancement of new technology 
techniques in solving a crime; 

 

c. Practical considerations such as time, money and personnel 
available for investigation and forensic analysis; 

 
d. Resource considerations, such as time, money and personnel 

available for investigation and forensic analysis. 
 

2. The actions and activities of the cold case investigation generally 

includes; but are not limited to: 
 

a. Identifying potential unsolved cases according to solvability 
factors; 

 

b. Reviewing case files, evidence logs, laboratory reports and autopsy 
reports; 

 
c. Evaluating the case evidence for potential probative DNA sources; 

 
d. Consulting with the State forensic laboratory and states attorney’s 

office in submitting appropriate evidence to the laboratory for 

testing; 
 

e. Continuing investigative protocol by obtaining reference samples 
from suspects and other identified subject; 

 

f. Identifying witnesses who are willing to proceed in prosecution; 
 

g. If a DNA profile does not match suspect’s DNA profile, submitting 
the evidence profile to CODIS; 

 

h. Submitting investigative intelligence to State and Federal profiling 
repositories for information such as: VICAP (FBI’s – Violent 

Criminal Apprehension Program) and/or RISS (Regional 
Information Sharing System). 



 

3. Agents will document all investigative actions taken in the appropriate 
format (I/LEADS, Intelligence Report, case notes). 


