
4300 TRAFFIC ENFORCEMENT 

 A. Policy 

  The traffic enforcement objective of the department shall be to reduce traffic 
collisions and injuries and to facilitate the safe and expeditious flow of vehicular 
and pedestrian traffic through the public's voluntary compliance with traffic 
regulations.  The department seeks to achieve this objective through a 
combination of education and enforcement. 

  The department seeks to educate the public regarding traffic regulations through 
programs aimed at exposing specific problems, by publishing traffic collision and 
injury statistics, and by giving notice and warnings of changes in regulations prior 
to taking enforcement action. 

  The department shall take enforcement action upon the detection of an illegal and 
potentially hazardous act without regard for such factors as attitude, intent, or 
frivolous excuse.  Enforcement action may consist of a warning, citation, or 
physical arrest, which shall be based upon applicable state statutes and City 
ordinances. 

  The primary responsibility for enforcing traffic laws shall be shared by all 
uniformed personnel and such enforcement action may consist of a warning, 
citation, application for complaint, or physical arrest. 

  Traffic violation enforcement is one of the many routine tasks performed by 
agents, but for violators it frequently is an emotionally traumatic experience.  In 
many cases, this is the only contact that a person has with our department.  
Agents shall be aware of these conditions and shall strive to make each contact 
educational and to leave the violator with the impression that the agent has 
performed a necessary task in a professional and friendly manner. 

 B. Procedure 

  1. Agents do not have sufficient information to advise citizens of what their 
fines might be.  Therefore, agents may advise citizens who inquire about 
fines that if they appear in court, the court will make an individual 
determination in each case, and that fines are decided accordingly. 

  2. If citizens do not desire (or are not required) to appear in court on the 
matter, they may be advised to appear at the Violations Bureau to 
ascertain the amount of the fine. 

  3. Unless the traffic regulation violated is one unique to the Lakewood area, 
no immunity shall be granted because a person is a nonresident.  
Nonresidency shall not be sufficient in itself to require detention or the 
posting of bail bond to ensure appearance in court. 

 

 



  4. Street parking is restricted in various areas of the city to ensure fair access 
to parking and to expedite the flow of vehicular traffic.  All existing parking 
regulations shall be enforced with reasonableness and impartiality in all 
areas of the city. 

  5. Any tendency of motorists to knowingly violate traffic laws shall be 
deterred by visible, moving patrol and the number of traffic collisions is 
correspondingly reduced.  However, when there is an unusual or 
continuing enforcement problem at a particular location, agents may park 
in a conspicuous location and observe traffic. 

  6. Agents may use unmarked police vehicles or covert stationary observation 
at particular locations for the purpose of traffic enforcement. 

  7. The department compiles and reviews traffic enforcement activities data 
and visual surveys to determine by location, time, and day of week 
4violations occur, and which violations are causing accidents. Based upon 
the information thus obtained, the department deploys its personnel to 
those specific areas to observe violations and to take enforcement action.  
In addition, when the department receives complaints of a specific traffic 
problem in a particular area, it specifically assigns personnel to investigate 
and take necessary enforcement action. Agents shall attempt to correct 
roadway and roadside hazards as soon as possible by correcting the 
situation or causing the notification of the proper agency.  Road design or 
defect problems shall be documented on a memorandum and forwarded 
to Traffic Engineering or the proper agency via the Patrol Support 
Coordinator.   

  8. Juveniles who violate traffic laws shall be given no special consideration.  
Agents may use their discretion when dealing with juveniles.  Legislators, 
however, while attending sessions of their respective houses or 
committees thereof, and while traveling to and from same are protected 
from arrest in all cases except treason or felonies.  A traffic or criminal 
summons shall not be issued at the time of the alleged offense.  The 
person shall be detained only long enough to verify his identity.  The 
agent shall then contact the City Attorney's Office to obtain proper service 
of the summons. 

  9. The traffic enforcement program shall include both education of the public 
and enforcement of applicable statutes and ordinances so that the causes 
of accidents involving motor vehicles, bicycles, and pedestrians are 
reduced. 

10. No agent shall use radar as a traffic enforcement tool until he has 
obtained department recognized certification. The department will 
recognize certification under either of the following circumstances. 1) 
Upon completion of a certified radar course of 40 hours sponsored by 
this department. 2) Upon completion of any other certified radar course 
with a minimum of 50 hours of personal radar operation. The above 
courses will require trainees to demonstrate their competence with each 
radar device. The operational procedures, proper care and maintenance, 
and testing shall be according to the manufacturer’s operator’s manual. 



  

The Traffic Team Sergeant shall be responsible for the maintenance of 
radar equipment, tuning fork maintenance, tuning fork certification, and 
maintenance and calibration records. The Training Unit Technician shall 
maintain certification records of those employees authorized to operate 
radar. 

  11. In addition to the use of traffic radar devices for the measurement of 
speed, agents may utilize the following: 

   a. Patrol vehicle speedometers to pace suspected violators. Agents 
should maintain a constant or opening distance between vehicles 
in determining violator speed. Patrol vehicles used to pace 
violators should have their speedometers calibrated by a certified 
radar operator as soon as possible following the issuance of a 
summons. When a violator is clocked at a hazardous speed level, 
it is not necessary for the patrol vehicle to be calibrated at the 
same speed. It is recommended that radar calibration at three 
lesser speed levels be used. 

   b. Devices may be utilized for time/distance speed calculations.  
Operators of such devices shall have received training and 
certification prior to use of the device for traffic enforcement. 

   c. Laser speed measuring devices may only be used upon 
completion of a Certified Laser Operation course of at least 8 
hours, in addition to 8 hours of personal laser operation.  The 
Department will recognize training from another agency, if the 
agent can demonstrate their competency with the laser device.  
Prior to laser certification, agents must have completed a 40-
hour radar certification course which includes visual estimates of 
speed. 

  12. Police agents who contact drivers that have had their driving privileges 
denied, suspended, or revoked by the Department of Revenue, Motor 
Vehicle Division, shall adhere to arrest standards contained in the 
Department Manual when determining whether or not to incarcerate the 
violator or issue a summons and release. 

4301 TRAFFIC COLLISION RESPONSE 

 B. Procedure 

1. When the department receives notification or discovers a traffic collision 
which has occurred on the public roadways within the city, an 
investigation is conducted to record the accident and evidence on-scene, 
render necessary services, facilitate exchange of drivers information, 
identify and take enforcement action for violations, and to restore the 
normal flow of traffic.  Accident reporting shall be in accordance with 
procedures established by the State of Colorado.  



 2. When available, agents shall be dispatched to hit-and-run traffic collisions, 
which have recently occurred and a report will be taken.  All other hit-and-
run traffic collisions will be referred to the desk agent where a report will 
be taken. 

  3. If appropriate, agents will air a description of the suspect vehicle. 

  4. All unsolved hit-and-run traffic collision reports will be assigned to a traffic 
detective for appropriate investigation and follow-up. 

4302 PRIVATE PROPERTY ACCIDENT REPORTING 

 B. Procedure 

  1. Communications Section personnel, upon receiving a call of a 
private- property accident, shall determine if any of the following 
aggravating circumstances concerning the accident are present: 

   a. If a fatality or injury is involved. 

   b. If the accident involves a hit and run which recently occurred. 

   c. If there is damage to public property. 

   d. Indication of driving under the influence of alcohol or drugs. 

   e. Indication of reckless driving. 

   f. If hazardous materials are present. 

   g. If there is a disturbance between accident principals. 

   h. If there is major traffic congestion on a public roadway caused 
by the accident. 

  2. If any of the above conditions are present, an agent shall be dispatched 
who shall conduct an investigation and take appropriate action.   A State 
of Colorado Traffic Accident Report Form shall be taken when required. 

  3. Upon the agent's arrival, or if an agent locates a collision on private 
property which does not involve the above circumstances or require a 
State of Colorado Accident report, he shall: 

   a. Give the drivers an exchange of information form. 

   b. Call tow trucks if necessary. 

   c. Explain the department's policy. 

   d. Inform the dispatcher that a report was not written. 



   e. Return to service. 

  4. During the reporting stage, if Communications Section personnel 
determine that none of the aggravating circumstances are present, 
Communications Section personnel shall advise the reporting party that no 
police agent will respond, and that the involved parties shall exchange 
driver information and inform their respective insurance companies. 

   Communications Section personnel shall also advise callers that private 
property accident reports will be taken at the police station if they choose 
to have a report taken.  Agents assigned to the front desk shall provide 
the parties with a Code 6 accident packet. 

   If, however, the information regarding the above conditions is unknown to 
the reporting party, an agent may be dispatched. 

4303 CODE 6 ACCIDENTS 

 B. Procedure 

1. When any driver of a motor vehicle involved in a traffic collision who has 
already left the scene wants to make a report of the accident, he shall be 
directed to complete a traffic accident report on-line 
https://www.colorado.gov/pacific/dmv/report-accident or respond to the 
Lakewood Police Department to complete the required forms.  Although 
the drivers may do this at their convenience, they will be encouraged to 
file the report as soon as possible.  Whenever a citizen responds to the 
Police Department to report a traffic collision, the desk agent or patrol 
support personnel shall provide the parties with a Code 6 accident packet. 

  2. When any driver making a desk report is unable to provide proof of 
insurance, a traffic summons shall be issued for 42-4-1409 (3) or 
10.60.220 (c) whether or not a hazardous violation is charged. 

  3. When an agent happens upon any accident that would qualify as a “code-
6” accident, the field agent will provide the drivers with a “code-6” packet, 
which contains an accident form.  Drivers may complete the necessary 
forms and deliver them to the Lakewood Police Department, or complete a 
report on-line at https://www.colorado.gov/pacific/dmv/report-
accident.  The website is linked to the state accident reporting system.  
All other “code-6” accidents reported at the police station will be handled 
in the same manner. 

4304 TRAFFIC COLLISIONS INVOLVING DAMAGE TO PUBLIC UTILITIES 

 B. Procedure 

  1. Police agents investigating traffic collisions involving damage to any public 
utility shall ensure that the appropriate utility company is notified. 

https://www.colorado.gov/pacific/dmv/report-accident
https://www.colorado.gov/pacific/dmv/report-accident
https://www.colorado.gov/pacific/dmv/report-accident


  2. Information relayed to the utility company shall include the nature of the 
problem and, if appropriate, any life endangering status of the damage. 

4305 TRAFFIC COLLISIONS INVOLVNG CITY VEHICLES AND ON-DUTY EMPLOYEES 
 
 B. Procedure 
 

1. A police agent or supervisor shall investigate any accident that occurs in the 
city limits and involves a City of Lakewood owned vehicle. 

 
2. Whenever possible all damage and injuries resulting from the accident shall 

be photographed.   
 

3. Major traffic accidents, which are defined as those involving serious bodily 
injury, death, or extensive property damage, require a traffic team agent to 
respond to the scene and conduct an investigation.  Extensive property 
damage includes but is not limited to: extreme damage to involved vehicles, 
extreme damage to buildings, home, or other structures.  The extent of 
damage is determined by the responding agent and sergeant and is based 
on sound judgment and common sense. 

 
4. As part of the major traffic accident investigation involving a city vehicle, 

crash data from the on-board vehicle computer (i.e. black box) should be 
retrieved.  The following steps are required to preserve computer data: 

 
a.  Photograph the interior and exterior of the vehicle for 

evidentiary purposes. 
 
b. Tow the city vehicle to the shops. 

 
5. Retrieval of the crash data is to be accomplished by a qualified technician or 

engineering company. 
 
6. It is recommended each civilian vehicle involved in a major accident with a 

city vehicle be photographed, impounded with a police hold and towed to 
OPG. 

 
7. Traffic accidents that result in life threatening injuries or death and involve 

on duty police employees shall require activation of the Jefferson/Gilpin 
County Technical Accident Investigation Team (TAI Team).  The decision to 
activate the TAI team for traffic accidents involving non-life threatening 
serious bodily injury shall be made in consultation with a Patrol Division 
commander. 

 
 

a. The TAI team will be called into an investigation at the 
request of the chief or his designee. 

 
b. The chief or his designee may designate a liaison from the 

police department to interact with the TAI team so an open 
line of communication is maintained between the two 
entities. 

 



c. Members of the TAI team will be responsible for the 
investigation of the accident and will prepare a case file 
detailing the investigation. 

 
d. The case file will be presented to the DA’s office which will 

review the contents and determine what legal action, if any, 
will be taken. 

 
8. With the exception of on-duty Lakewood police employees, any at-fault 

driver may be issued a county summons, where such charges are 
appropriate, on-scene. 

 
9. If the investigating agent is uncertain as to whether a chargeable violation 

has occurred or which charge to use, the accident report shall be forwarded 
to a follow-up traffic detective for review.  If charges against any non-police 
driver are deemed appropriate following the detective’s review, a county 
summons shall be issued by the detective. 

 
10. Traffic collisions that occur within the city limits and involve off-duty City 

employees, including police employees, shall be handled as any other non-
employee accident by the investigating agent with the exception that where 
charges are appropriate a county summons shall be utilized. 

 
11. Existing full-custody arrest procedures required in cases of serious traffic 

offenses as DUI or vehicular assault shall not be affected by these 
procedures. 

 
12. Accidents involving police employees driving City vehicles shall be reviewed 

internally be the department. 
 

a. The involved police employee’s supervisor shall complete an 
AIM report concerning the incident and ensure that all 
applicable reports are completed.  If an employee is injured 
the employee shall immediately notify a supervisor who shall 
ensure all applicable forms required by the Department of 
Employee Relations are completed. 

 
b. The completed AIM report shall be reviewed by the 

employee’s chain of command.  Following review, the AIM 
report shall be forwarded to the Internal Affairs Unit. 

 
c. The accident shall be classified as “Preventable” or 

“Nonpreventable.”  Any disciplinary action taken shall be 
documented by the employee’s supervisor. 

 
d. Police-involved traffic collisions that occur on private 

property and lack fatalities, injuries, DUI, careless, reckless, 
or hit-and-run shall be handled as described elsewhere and 
shall be reviewed internally. 

 
C. Rule 

 



1. A sworn supervisor shall respond to the scene of any accident that involves a 
City of Lakewood employee utilizing a City-owned vehicle within the city 
limits.  Whenever feasible, a sworn supervisor shall respond to the scene of 
any accident that involves an employee of this department utilizing a City 
vehicle and occurring in the Denver metropolitan area. 

 

4306 ACCIDENT SCENE CONTROL 

 B. Procedure 

  1. Agents shall ensure that a police vehicle utilizing emergency lights, traffic 
cones, flares, barricades, etc., are utilized to divert traffic movement safely 
around traffic scenes when necessary. 

  2. Traffic cones, flares, or barricades shall be positioned at accident scenes to 
ensure protection of the scene until traffic flow can be restored to normal. 

  3. Agents shall ensure that a prompt, coordinated response by either medical 
or fire suppression personnel shall be accomplished as needed.  Agents 
who are first responders are responsible for providing basic first aid and 
life support until properly relieved by medical personnel.  Tow trucks and 
other specialized equipment shall be ordered as needed. 

  4. The integrity of the scene shall be maintained for the collection and 
preservation of physical evidence.  Witnesses shall be located, if available, 
and information obtained.  Minor accident vehicles shall be moved from 
the roadway as soon as possible, thereby relieving congestion and the 
possibility of another collision. 

  5. Personal property of accident victims shall be protected and booked into 
the property section whenever a victim is unable to care for it. 

  6. The patrol agent shall be in charge of an accident scene unless relieved of 
the responsibility by a traffic investigator or other command personnel. 

  7. The investigator takes command of any scene he deems appropriate 
wherein he files the crime report and requires other agents to file 
supplemental reports. 

  8. Nothing prevents an investigator from having a task he feels important to 
the case performed without taking command of the crime scene. 

4307 TRAFFIC CONTROL SAFETY 

 B. Procedure 

  1. While directing vehicular traffic, involved agents shall wear the department 
issued safety vest.  Wearing of the department issued helmet is strongly 
recommended. 



  2. Other safety devices such as traffic cones, flares, and flashlight cones shall 
be used when necessary. 

4308 TRAFFIC DIRECTION 

 B. Procedure 

1. Agents who direct traffic at an accident scene, special event, intersection, 
or any other condition shall utilize hand signals as explained in the source 
material used by the LPD Training Academy.  Additionally, field training 
agents and supervisory personnel shall ensure all police agents utilize 
hand signals as taught in the Traffic Direction section of the academy 
curriculum. 

4309 POINT AND MANUAL TRAFFIC CONTROL 

 B. Procedure 

1. The City Traffic Engineering Division conducts general and specific traffic 
volume surveys to identify shifting traffic patterns and locations where 
traffic signals or traffic control devices are necessary.  On an annual basis, 
the Traffic Team sergeant shall obtain reports generated by Traffic 
Engineering and provide these reports to patrol commanders.  

4310 MANUAL TRAFFIC CONTROL AND THE USE OF TEMPORARY CONTROL DEVICES 

 B. Procedure 

  1. Police agents shall be authorized to switch automatic traffic signals to 
manual operation in the following circumstances: 

   a. Traffic collision scenes. 

   b. Malfunctioning traffic signals. 

   c. Traffic congestion due to special events. 

   d. During times of adverse road conditions due to weather. 

   e. Fire scenes. 

   f. At the direction of a patrol supervisor. 

  2. Supervisors shall ensure police agents are thoroughly familiar with the 
operation of automatic signals in the manual condition, prior to authorizing 
such use. 

  3. Signalized intersections shall, if possible, be turned off during manual 
control operations.  Agents shall ensure that Street Maintenance is 
notified, via dispatch, of any light malfunction. 



  4. Traffic control necessary at non-signalized roadway locations may be 
accomplished by other than manual direction.  The use of temporary stop 
signs, barricades, traffic cones, etc., may be used to control traffic if such 
use does not jeopardize citizen safety. 

  5. Such temporary devices are available from Traffic Engineering and 
Colorado Barricade Company. 

  6. The temporary devices shall be removed when they are no longer 
necessary for traffic control. 

  7. Traffic control at fire scenes shall be coordinated with the fire department 
personnel.  The main traffic control objectives at fire scenes shall be to 
allow access for emergency vehicles and to keep vehicular traffic clear of 
fire apparatus. 

  8. During periods of adverse road and weather conditions, liaison should be 
established with Street Maintenance, Traffic Engineering, and/or the State 
Highway Department for the prompt notification of problem areas. Such 
conditions may require debris removal, sand application, or signal repair. 
Hazardous areas may require manual traffic control points or the use of 
temporary warning devices. 

  9. Supervisors should be made aware of manual traffic control points 
established, in order to arrange for personnel relief as necessary.  

4311 SPECIAL EVENT TRAFFIC CONTROL 

 B. Procedure 

1. The designated commander of a special event shall be responsible for 
assigning a supervisor to coordinate traffic direction and control and for 
establishing contingency plans for all special events.  That supervisor shall 
be responsible for assigning personnel to ensure the expedient flow of 
traffic and for completion of task order forms for each agent assigned.  
The supervisor shall identify alternate routes for through traffic, provide 
emergency vehicle access routes, and make provisions for the relief of 
agents assigned to point control duties. 

4312 SUMMONS AND COMPLAINT FORMS 

 B. Procedure 

  1. The department shall use the Jefferson County Uniform Summons and 
Complaint commonly referred to as a county summons for all state statute 
charges to be cited on a summons. 

  2. The department shall use the Lakewood Municipal Summons and 
Complaint commonly referred to as a municipal summons for all municipal 
charges. 



  3. Agents shall complete each summons by listing the required information 
as completely as possible on the face of the summons. 

   a. Appearance dates and times vary and shall be taken from the 
current information available in the Enforcement Guide. 

   b. Charges shall be worded just as they appear in the Enforcement 
Guide.  (Agents shall be responsible to update pleading changes 
as they occur.) 

   c. All court appearance times shall be listed as a.m. or p.m. on a 
12-hour clock. 

  4. The county summons provides a penalty assessment system, which is 
used by Jefferson County court. 

   An Enforcement Guide listing all state traffic code violations, points, the 
common code number, and appropriate fines shall be issued to all sworn 
personnel.  The procedure for implementing penalty assessment in state 
traffic code violations shall be as follows: 

   a. A state traffic violation occurs and enforcement action is initiated 
by an agent. 

   b. The agent checks the violation in the enforcement guide to 
determine if the violation allows penalty assessment. 

   c. If the violation is one, which permits penalty assessment, the 
agent shall provide an explanation to the citizen of his option to 
use the penalty assessment system. 

   d. The agent shall complete the summons, including the proper 
arraignment date and time.  The agent shall check "yes" in the 
penalty assessment box and ensure that the proper common 
code, points, and fine appear on the summons.  The defendant 
shall be asked to sign the summons under the penalty 
assessment section. 

   e. The defendant should be advised that he has the choice of 
mailing in his fine, or appearing on the assigned court date.   

   f. Once the defendant signs the penalty assessment section of the 
summons, the agent shall give the defendant a copy of the 
summons. The agent shall also point out the instructions for 
penalty assessment that appear on the back of the defendant's 
copy of the summons. 

   g. The arraignment date should be 8 to 10 weeks from the 
issuance date on penalty assessment summonses. 



   h. If the violation is one, which does not provide for penalty 
assessment, the agent shall proceed with the issuance of a 
summons either requiring a signature in the promise-to-appear 
section or incarceration depending on the circumstances. 

   i. The above procedures shall apply to speeding violations, 
equipment violations, commercial vehicle violations, multiple 
violations, other hazardous violations, and non-hazardous 
violations. 

   j. Enforcement of newly enacted laws and ordinances shall comply 
with the above procedures unless an administrative directive is 
issued to counter those procedures. 

  DISTRIBUTION OF PENALTY ASSESSMENT SUMMONSES 

    The defendant's copy of the summons shall be issued to the 
defendant. 

    The remaining copies of the summons are not notarized and 
shall be forwarded to the Records Section. 

    The Records Section shall remove the records' copy and mail the 
remaining copies of the summons to the Department of 
Revenue, State of Colorado. 

    If, after 20 days from issuance, the Department of Revenue has 
not received the defendant's copy of the summons and fine, the 
Department of Revenue will return all copies of the summons to 
the Lakewood Police Department Records Section. 

  5. The agent issuing the summons shall sign and print his last name as 
indicated at the bottom of the summons upon issuance. 

  6. The agent shall make notes pertinent to the case on the back of the 
district attorney's copy of the county summons.  In addition, the agent 
shall indicate the existence of: 

   a. All police reports. 

   b. All written witness statements. 

   c. All evidence reports or logs. 

   d. All paper documentation of blood, breath, or other scientific 
testing, including results if available. 

   e. Photo or videotape logs. 

   f. Names, addresses, and business and residence telephones of all 
witnesses. 



   The agent shall also indicate where these reports may be obtained if other 
than the Records Section.  If the county summons is the only report in the 
case the agent shall indicate same. 

  7. Sworn supervisors shall review all summons forms for completeness and 
accuracy. 

  8. When the county District Attorney's Office requires copies of reports on a 
case initiated by a county summons and complaint, they will request same 
by mail to the Records Section.  The Records Section shall then arrange 
for delivery of all reports in the case to the District Attorney's Office by 
mail. 

 C. Rule 

  1. Blank summons forms shall be securely stored in the Records Section or at 
a secure off-site facility. 

  2. A log system shall be used to record the initial issuance of summons books 
to personnel and the destruction of any unused summons forms. 

  3.        Summons forms shall be controlled and accounted for. 

 

4313 SUMMONS CANCELLATION AND CORRECTION 

 B. Procedure 

  1. Agents shall use summons correction/cancellation request forms to: 

   a. Correct or add information to a summons when the defendant is 
not available for reissue of a corrected summons. 

   b. Cancel a summons that has not been served on the defendant. 

  2. If an agent has served a summons copy to a defendant, and is now 
requesting dismissal, he shall complete a Summons Cancellation Request 
form explaining why the summons should be dismissed and submit that 
form with the summons to a supervisor for approval. 

  3. The supervisor shall review the summons and if sufficient cause is shown 
to request a dismissal, shall attach the Summons Cancellation Form to the 
summons and forward both to the Records Section. 

  4. Records Section personnel shall deliver both the summons and Summons 
Cancellation Form to the City or District Attorney's Office so the 
appropriate motion may be made.  In this circumstance, the summons 
cancellation serves only as a notice to the prosecuting attorney that the 
agent wishes to have the case dismissed.  The defendant must still appear 
on the arraignment date. 



 C. Rule 

1. Once a defendant has been served his copy of a summons, the summons 
cannot be canceled, it must be dismissed on motion of the prosecuting 
attorney in open court. 

4314 OFF-ROAD RECREATIONAL VEHICLES 

 B. Procedure 

  1. Enforcement of unlicensed off-road, recreational-vehicle violations on 
public roadways shall be the same as for unlicensed motor vehicles. 

  2. Juveniles who violate traffic laws shall be given no special consideration.  
Agents shall use discretion when dealing with individuals in this category. 

  3. The violation of off-road, vehicle-registration laws, misuse of public trails, 
and improper use of traffic-way crossings shall be enforced by applicable 
state statute or municipal ordinance. 

 

4320   INFECTIOUS DISEASES 

 A. Policy 

  The purpose of this policy is to provide guidance for police employees to limit or 
prevent exposure to blood borne pathogenic diseases including but not limited to    
Hepatitis  B (HBV) , Hepatitis C (HCV), and Human Immunodeficiency Virus (HIV)/ 
Acquired Immunodeficiency Syndrome (AIDS.) 

    It shall be important to remember that carriers of infectious disease are not readily 
identifiable and may withhold information about their medical condition.  Care shall 
be exercised when exposed to a citizen who is bleeding, vomiting, or excreting any 
other type of bodily fluid. 

 B. Procedure 

  1. Infectious disease precautions 

   a. In order to minimize potential exposure to infectious diseases, 
agents shall assume that all persons could be potential carriers. 

   b. When practical, disposable gloves should be worn when handling 
any persons, clothing, or equipment with bodily fluids on them 
or anytime that bodily fluids are present.   Employees shall carry 
issued protective disposable gloves while on their tours of duty. 

   c. When practical, masks, protective eyewear, and coveralls should 
be worn where bodily fluids may be splashed on the employee.  



   d. When practical, plastic mouthpieces or other authorized barrier 
resuscitation devices should be used whenever an agent 
performs CPR or mouth to mouth resuscitation.  

   e. All sharp instruments such as knives, scalpels, and needles shall 
be handled with extraordinary care and should be considered 
contaminated items.  Needles should not be recapped, bent, 
broken, removed from a disposable syringe, or otherwise 
manipulated by hand.  Needles shall be placed in a puncture-
resistant container when being collected for evidentiary or 
disposal purposes.   

   f. Employees shall not eat, drink, or smoke at crime scenes where 
bodily fluids are present or other contagious factors exist. 

   g. Employees shall be aware that certain prescribed medications, 
i.e., steroids and asthma medications, suppress their immune 
system and make them more susceptible to infectious disease. 

    If employees are taking prescription drugs, they should consult 
with their private physician to determine if these drugs suppress 
their immune system. 

   h. Pregnant employees shall be advised to report to their physician 
any direct contacts with bodily fluids during their tour of duty.  
Infectious diseases may cause severe problems in newborns. 

   

  2. Infectious disease training 

   The training section  shall be responsible for disseminating updated 
information and coordinating roll call or in-service training regarding 
infectious diseases.  

  3. Supplies 

   a. The Patrol Support Coordinator shall ensure that adequate 
supplies are available for infectious disease control. 

   b. Protective disposable gloves, other first-aid supplies, and 
disinfecting materials shall be made readily available at all times 
in the patrol area. 

   c. Supplies whether in the patrol area or in patrol cars include: 

    (1) Fluid Resistant Gowns 

    (2) Disposable gloves 

    (3) Red biohazard plastic bags and ties 



    (4) Dual guard mask with visor 

    (5) Spray bottles 

    (6) Liquid and aerosol germicidal cleaner 

    (7) Disposable antimicrobial towelettes 

    (8) Absorbent cleaning materials  

    (9) "Isolation Area - Do Not Enter" signs  

   d. Supplies to employees shall include 

    (1) Protective disposable gloves 

    (2) Disposable antimicrobial towelettes 

    (3) Airways 

  4. Custody procedures 

   a. Subjects with blood or other bodily fluids present on their person 
shall be transported separately from other subjects after 
appropriate medical evaluation or treatment by paramedics or 
other qualified medical personnel. . The individual may be 
required to wear a suitable protective covering if he is bleeding 
or otherwise emitting bodily fluids where reasonable or practical.  
In extreme situations where the police have reason to believe 
the subject has an infectious disease   and is bleeding or 
vomiting, the prisoner transport van shall be utilized.  If 
transportation to a health-care facility is necessary, an 
ambulance shall be summoned. 

   b. Information concerning an arrestee's or other person's affliction 
with an infectious disease    shall be revealed only to those 
persons outside the Police Department who are actually at risk 
of contacting the disease from the person  or those persons 
assuming responsibility for custody of the arrestee.  Examples of 
appropriate disclosure include: 

    (1) Informing medical personnel who are responsible for the 
patient's care. 

    (2) Informing fire fighters, district attorney investigators, or 
personnel from the coroner's office at an incident scene 
who are at risk of exposure to blood. 

    (3) Informing other support personnel such as fire fighters, 
paramedics, sheriffs, or detox personnel whenever 
custody of a subject is transferred. 



       When the confidential medical information is being 
discussed, police personnel shall exercise care so as to 
avoid being overheard by members of the public.  
Discussions on the radio shall not reveal such 
information. 

   c. Persons who are taken into custody and are suspected or known 
to have an infectious disease   and have blood or bodily fluids on 
their person shall be placed in a holding cell if they are brought 
to the Police Department. Where reasonable or practical, aAn 
"Isolation Area - Do Not Enter" sign shall be posted at the 
entrances to the holding areas.   Police personnel are cautioned 
to exercise care so as to avoid discussing confidential medical 
information in the presence of other arrestees who may be in 
the prisoner holding area. 

   d. Employees shall indicate on custody forms when a subject taken 
into custody makes a voluntary statement that he has an 
infectious disease.  Verbatim narratives shall also be included 
when preparing offense reports.  A notation shall also be made 
when a subject has blood or bodily fluids present on his person 
or clothing, i.e., "bodily fluids present." 

  5. Decontamination 

   a. Decontamination procedures shall be affected after a vehicle's 
interior, personal equipment, or a holding cell has been exposed 
to blood or bodily fluid discharges from a known or suspected 
carrier of an infectious disease. . 

   b. A supervisor shall, as soon as possible, notify the Patrol Support 
Coordinator who shall affect the decontamination procedures. 

   c. The Patrol Support Coordinator   shall arrange for an approved 
specialized private firm to complete the decontamination as soon 
as practical. 

   d. Contaminated vehicles shall be returned to the station and shall  
be posted with an "Infectious Disease Contamination" sign. The 
Patrol Support Coordinator shall be notified as soon as practical.  

   e. Contaminated holding cells shall be posted immediately with an 
"Infectious Disease Contamination" sign. The Patrol Support 
Coordinator shall be notified as soon as practical.  

   f. If exigent or unusual circumstances occur requiring immediate 
decontamination, the recommended decontamination procedures 
shall be as follows: 

    (1) Vehicles 



     (a) Protective disposable gloves shall be worn 
during all phases of decontamination. 

      Note:  an employee shall be aware that rings, 
jewelry of any kind, or fingernails may 
compromise the structural integrity of the 
disposable gloves.  An employee shall make 
certain that the gloves are not torn before 
attempting to begin any phase of the 
decontamination process. 

     (b) Any excess blood or bodily fluids shall first be 
wiped up utilizing an absorbent kit or other 
approved absorbent material.  Afterward, the 
absorbent material shall immediately be put into 
a red biohazard plastic bag and placed in the 
designated "Contaminated Item Receptacle." 

     (c) The Environmental Manager shall destroy the 
disposable cleaning materials in accordance with 
applicable federal and state regulations. 

    (2) Holding cells 

     (a) Protective disposable gloves shall be worn 
during all phases of decontamination. 

     (b) An employee shall make certain that the gloves 
are not torn before attempting to begin any 
phase of the decontamination process. 

     (c) Any excess blood or bodily fluids shall first be 
wiped up utilizing an absorbent kit or other 
approved absorbent material.  Then the 
absorbent material shall immediately be put into 
a heavy-duty plastic bag and placed in the 
designated "Contaminated Item Receptacle." 

     (d) The contaminated area shall be sprayed with a 
virucidal-germicidal solution and allowed to air-
dry for 10 minutes. 

     (e) All disposable contaminated cleaning items shall 
be put in heavy-duty plastic bags and placed 
into the designated "Contaminated Item 
Receptacle." 

     (f) The Environmental Manager  shall destroy the 
disposable cleaning material in accordance with 
applicable federal and state regulations. 



   

  6. Handling and storage of evidence 

   a. Criminalistics and Property Control Unit personnel shall adhere to 
a precise regimen when handling, processing, and storing 
potentially infectious disease-contaminated evidence or property. 

   b. All items of evidence or property having bodily fluids on them 
shall be treated as if they are contaminated. 

   c. All items of evidence or property having bodily fluids on them 
and sacks containing these items shall be handled with 
protective disposable gloves. 

   d. Property Control Unit personnel shall furnish protective 
disposable gloves to all personnel or others handling evidence or 
property with bodily fluids on them, while in the Property Control 
Unit. 

   e. All evidence or property having bodily fluids on it shall be placed 
in paper evidence bags. 

   f. Wet clothing shall be booked according to existing policy and 
procedures with the assistance of a Criminalistics Unit technician. 

   g. All evidence or property for disposal shall be placed into the 
designated "Contaminated Item Receptacle" provided. 

  7. Contaminated department or personal property 

   a. When department-issued or personal property is contaminated 
by bodily fluids in the line of duty, personnel shall place the 
items in a sealed plastic bag. 

   b. If an employee or supervisor determines that effective 
disinfection procedures are not practical for the contaminated 
items, they shall be placed into the designated "Contaminated 
Item Receptacle" for disposal.  A memorandum shall then be 
directed through the chain of command for equipment 
replacement. 

   c. The correspondence shall include: 

    (1) The circumstances by which the property became 
contaminated. 

    (2) The name of the employee or supervisor who confirmed 
that disinfecting procedures were not practical. 



    (3) Whether any person was charged with destruction of 
public or private property due to the circumstances by 
which it became contaminated. 

  8. Line-of-Duty Exposure 

   a. For the purposes of this policy, "exposure" means any contact 
with the bodily fluids of another person when the bodily fluids 
could have gotten past your skin or mucous membranes via a 
portal of entry.  This includes bodily fluids in the eyes or mouth.  
An exposure also includes needle stick, human bites, or coming 
in contact with infectious materials.  If another person’s bodily 
fluids did not have a portal of entry, there has not been an 
exposure.  

   b. Whenever personnel have cause to believe they have had an  
exposure during line-of-duty activity, a supervisor shall be 
contacted and the First Report of Injury Forms shall be 
completed detailing the extent of the exposure shall be 
completed prior to going off duty.  Examples of  exposure are: 

    (1) Blood or bodily fluids came in contact with non-intact 
skin that is chapped, scrapped, cut, or afflicted with 
dermatitis.  

    (2) Blood or bodily fluids came into contact with a mucous 
membrane (inside the eyes, lips, and mouth.)  

    (3) Given direct mouth-to-mouth resuscitation (CPR). 

    (4) An injury by a needle or other sharp object 
contaminated with blood or bodily fluids that breaks the 
skin causing bleeding.  

   c. Any unprotected skin surfaces that come into contact with bodily 
fluids shall be immediately and thoroughly washed with soap 
and warm water.  Alcohol-based cleaning solutions or antiseptic 
towelettes shall be used where soap and water are unavailable.  

   d. Employees shall remove clothing that has been contaminated 
with bodily fluids as soon as practical. Contaminated clothing 
shall be handled carefully and laundered separately.  Grossly 
contaminated clothing shall be disposed of in accordance with 
laws pertaining to the disposal of biohazard waste.  

   e. The employee who was exposed shall be evaluated clinically and 
serologically as soon as possible for evidence of infection.  If 
medical personnel determine that a potential exposure of an 
employee to HIV/HBV/HCV has occurred, the Colorado 
Department of Public Health and Environment should be 
contacted by telephone for assistance when needed. (303-692-
2700)  



    Any employee who is treated at an emergency room must 
follow-up within 24 hours with one of the City’s designated 
worker’s compensation providers. 

   f. Medical information provided by state and local health 
departments to employees or supervisors including laboratory 
test results on the involved persons shall be strictly confidential. 

 C. Rule 

 1. Employees shall treat information concerning whether suspects or victims 
are infectious disease carriers as strictly confidential. 

 
 
 
    

 


